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MNpeancnoeune

Lleni 1 NprHUANE CTAKAApPTHIaUMK B Poccuiickol degepauki yoTadoenesHsl $egepanetisim IasoHom
oT 27 gexacpa 2002 r. Ne 18403 0 TeXHHYECKoM PEryNUpOSaHKK:, 8 NDABHNE NPAMEHEHWA HALUMOHANEH B
cTaHgapToR Poccuidckod Penepayii — [OCT P 1.0—=2004 «Cravgapthaadka g PoccHickod Pedepaidd.
DCHOBHBIE NONOHKEHAA S

CeeneHWAa o cTaHgapTe

1 MOOMoTORNEH OEWecTEOM C© OrpaHYeHHOE OTEETCTEEHHOC TR o JNEKTROHHEE OUcHee Clc-
Tekbl {NPOEKTHPOBAHWE ¥ BHEODEHWE ) HA OCHOBE COGCTEEHHOMD ayTEHTWHHOTD NEPEE0OA HA PYCCKWHA AdbIK
TEXHHHECKOND OTYETA, YRATAHHMOTD B NYHKTE 4

2 BHECEH TexHHdYciHM EoMHTETOM N0 cTaddapTiaaduy TE 459 sWudopmagydoiias nogaepsss
WUAHEHHOMD LMKNA WAgenuis

3 ¥YTEBEPWOEH W BBEJEH B AEWCTEWE Mpuiasow DagepansHoro areHTCTREa N0 TeEXHHYacKoMy
PEYNAPOEAHKK ¥ METRoNOMKK 0T 17 centadpa 2012 r. Ne 325-cT

4 HacTOALMA CTaHOapT WASHTHYEH TexHdeckony otdety MCO/TO 184922005 «DBacnedaeuine gon-
MOBPEMEHHON COXPAHHOCTA INEKTPOHHBIX dokysedToRs (ISOTR 1842022005 «lLong-term preservaton of
efectronic document-based informations ).

Mk NEMMEHEHWE HACTOALLEMD CTAMAALTA DEKOMEHOYETCA WCNONLICEATE BMECTD CCbINOYHBIX BEHDTY-
HAPOOHEX CTAHOARTOR COOTRETCTEYIWME HM HALWOHANLHBIE CTAHAAPRTH PoccHickol Pegepaums, cEene-
HAA O KOTOREE NDHBEEASHE B JONONHUTENEHOM NPANoeHe 04

o BBEJEH BMNEFBLIE

Mihopaliua of UaMeNaKUAY K Hacmodigewy chmandapmy myinukyemcs 8 exeaodno usdasacMon
UHDODRAALUOMMOM YKEZAMEna « HayUOHANEHES cCMaMdapmMeis, 4 MEKCm UIMeReHUl U MonDAGoK 6 GHEME-
CAYHO UI0AEACMOM UNDODMALLONHOM razamene « HayuoHansMsle cmakdaomseis. B ciydae nepecmompa
{Famamb) Uy ommMeNsl Hacmoduwe2o cmandapma coomaamemayiues yeadomnenus Bydem onybnukoesa-
HO @ ENEMECAYHO UISAESEMOM UHPODMEYUORKHOM Fkazamene « HayuoRansHsle cmakdapmels. CO0masm=

CMEYIIWan UHoDMaUua, yeedomIsnue U mMeNcme! DasMELEKTICA MaKme 8 uHhopMaLuonHol CUCmeme
ofles0 NoMLIDESHUR — Ha chuduameron cadime PedepanbHoad a2enmMomes Mo MEXHUYECKOMY DESYITL-
OGN U MEMPONOSUL @ Camy MumepHem

B CradgapThadopm, 2013

HBCTORIWWA CTAHOAPT HE MOMET BkiTe NOMHOCTREY MM YACTHYHO BOCNPOWM3EE0E8H, THPAKWDORAH W pac-

NpOCTRaHEH B KaYecTEe oMUMaNLHOMD Ha3ganuA 623 pajpelleria DagepansHore areHTCTEa MO TEXHNYECKD-
My PEMYMADORIHHIO 1 METDOMNOTHIA
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BEeepgeHue

MexgyHapogHan opradviagua  no cTadgaptyzadwys  WCO {International  Organization  for
Standardization, 1S0) ABNAETCA BCEMHDHEIM 0DEEIMHEHKEM HALWOHANLHLIX OQrados Nd CTaHJapTHIa0m«
(opradvaaukE — wneswos WCO). MogroToaka Mes0yHap0iHeE CTAH0ARTOR O0LIYHO BEOETCA B TEXHWHYECKAY
komuTeTax MCO. Kaxnas opradiiagya — dned MO0 iyeeT npaps GelTe NPEACTABNSHHON B TEX TEXHHYECKKK
KOMWTETaX, TEMATHKE KOTOPRIX NPEJcTaanaeT gna Hee uutepec. Bumecte ¢ MCO g aTon pabote Tase npuHu-
MAKT YHECTHE MEMIYHADOOHLIE NPABATENLCTBEHHEIE W HETDABUTENECTREHHLIE Opradkiagkn. MCOD TecHo
COTpyOHHYaeT ¢ MexayHapoaHon aNekTpoTexHWYeCkol KoMiccHed (M3K — Intemnational Electrotechnical
Commiszion, IEC) no Bcgl BONPOCaM CTAMAARTHIAUWK B 0BMACTA ANEKTPOTEXHHKM,

MexgyHapogHse cTaHlapTel paipabaTelBawToA B COOTBETCTEBMA C NPABHMAAMM, YCTAHOBNESHHGLIMA B
YACTH 2 gupekTie MCOMIK.

DOcHoBHOH 380840 TEXHMYECKHE KOMHTETOR ABNAETCA NOOrOTOBKAS MEXOYHAPoOHLIY CTaHA2pToR.
DOobpeHibe TEXHAYECKWMA KOMWTETAMKW NPOeKTE CTAHJARTOR PACCHNGNTCA OPraHMIauMaM — YneHam
WCO Ha ronocopadie. Ana nyBnKukaundi B ka4eCcTBe Mex0yHapooHOrg CTAK0APTa NpoeKT Lon#eH ObiTe 0gob-
PEH HE MEHEBE 4BM 75 % opraHuIauMi — wnedoa MO0, NDHHABLIKK YHACTHE B TONOCORAHMH.

B HCEMOYATE MbHBIE CAYSaAK, ROTGA TEXHWHECKHWA KOMWTET COBDan MaTepMansl, OTRWYaMLMasA OT Tex,
HOTOPEE O0LIMHS NYGNHEYIOTCA B KAHE8CTEE MEROYHApoaHoro CTaHgapTa (HanoUMep, OTPaMam e TekyLuee
COCTOAHWE QM No CoOTRETOTEYIOWEMY BONPOCY ). KOMUTET MOMET BONLWHWHCTEOM FONOCol CaOKHE YNeHaa
MEMHATE PEWEHKE O NyBNHKaUHKE TeEXHMYSCKoro oT4eTa. Mo ceoel NPUMPpoOe TEXHKYECKHA OTYET HOCHT Y|CTo
HHOpMATHEHLIA XAPaKTER, W ers NEQecsoTn He ToebyYeTca 00 TexX nop, NoKa CoAepHaLllMECA B HEM CEEOR-
HWA HE NOTEPAKT CAID AKTYANLHOCTE W MONEIHOCTE.

CrnegyeT AMETE B BEOY, 4TO HEKOTOPEHE INemMEeHTEl JAHHOMS JOKYMEHTA MOMYT OOBEETAMK NATEHTHBIX
npag. MCO 4e HeceT OTEETCTEEHHOCTH 38 YCTAHOBMEHWE NOONAHHOCTH TAKHX NATEHTHLIX NPan.

TexHudecsqid ot4eT MCOTS 154892 Bein nogrotosned nogeosuTetom SC 3 no obwkm Bonpocans Tex-
Hedeckors kosmuTeTa MO0 TC 171 «MNprenaghble cHCTeME COINAHHMA M Xxpaserdna gosyMerToss (Document
management applicatons).

ChecneyeHiie OoNroBPEMeHHSN COXDaHHOCT Ay TEHTHYHOW ANEETROHHOR HECTRYETYDHDOBAHHOH I
CAAGOCTRYETYDHPOBAHHON AOKYMEHTHPOBAHHON WHdopsMadms (electronic document-based information,
OAnNEee Mg TEKCTY — OOKYMEHTOR) — NpobGnema, KOTORYIo NDHXOOWTCA PEWAaTeE B Pa3ndYHblx cchepax nes-
TENBHOCTIA, TAKAX KaK apXHBHOE O8N0, YNPAaNgHHe HHDODMALKER W JOKYMEHTAMM, ANEKTPOHHAR KOMMEp-
UKA, ANeKTDOHHOE MOCYQapCTEEHHOS YNPABNaHMe K paipaboTea TeXHonNorid. Pewerte aadHod npobnemel
OCNOMHASTCA TEM, YTC CETAHMIALAK # OTIAENLHLIE NUUA, HA KOTOPLE BOINGHEHS QTERTCTESHHOCTE 33 abec-
MEYEHKE AONTOBREMEHHOND GOCTYNA K Yy TEHTHYHEIM INeKTROHHEIM QOEYMEHTAM, MCNONLIVEST GNA QOCTHHE-
HWA 3TOH LENH paanu4Hee CTRATErNHM.

HecsoTps Ha ABHYKD NOTREEHOCTE B DelUeHdr npobneme obecnedeHda QONroBREMEHHCM0 QOCTYNE K
AYTEHTHYHEM ANEKTPOHHBLIM O0KYMEHTAM B HACTORIWES BREMA OTCYTCTEYIOT COMMAacoBaHHLE MERIYHADOL-
Hilg DEKOMEHOALKK N0 3TOMY BONPOCY. Kak cnegcTa9e, NPHMEHAKTCH DaiNKYHeE, NOPoH HE COBMECTHMble
mesay coBol METoOL!, Y4TO CO3JA8T ONA ODFAHUIALMA CEPLEIHbIE NEOBNEME, CRAJAHHBIE ¢ ASCTYNHOCTER
HIMNK 3y TEHTHHHOC TR COXPaHABMBIR JNEKTROHHEE QOKYMEHTOR.

MeraHaBas yHABEpCansHy K Npobnery TEXHOMOMMYECKOrs YCTapesankMs KoMNBIOTEDHOM S 0S0opyacea-
HUA W NPOrpamiEoro obecnedeHHa, 8 TAKKE OrpaHHHeHHBIA CpOoK CMywhsl UHDPOBLIX HOCUTENEH MHdopKa-
UMK, A8HHEIA CTAHGAPET COOEePMWT PEEOMEHIAUMKY ODTaHWAALAAM — XpaHuTenam wHdopMagus (storage
repositories, Janee no TEKCTY — XPaqHHTENM WHDOoDMAaLMK) Mo NOAGEMHAHKID 3y TEHTUHHLIX INEKTROHHEX
AOKYMEHTOR, COXPAHAEMEIX ANA MCNONLICEAHAA B DyOyWes, U No 0Becnaqenrk QOCTYNa K HIAsA.

Uens HACTORWETD CTAHAAPTA — NPEONOMATE YETKYH KOHLENUMID ONA paipadoTed cTPaTeri W Xopo-
LUK NPAKTAE, NDMMEHRMBE K WHPOKOMY CNERTDY SNEETROHHLIX QOEYMENTOR MOCyQapCTEEHHOMD M SaCTHOMS
CEKTODOE ANA ODECTEYSHUA WX QONTOEPEMEHHOE QUCTYNHOCTH M 3y TEHTHYHOCTHI.
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HAUWOHANBHBIA CTAHOAPT POCCUMWCKOW GEOEPALMWM

OBECMNEYEHWE OONTOBPEMEHHOW COXPAHHOCTHM
ANEKTPOHHELX QOKYMEHTOB

Lang-term presarvation of electrone document-based infarmation

Hara epegesns — 2013—05—01

1 OBnacTb NPUMEHEHWA

HacToAWMWA CTAKOAPT COQeREHT METOQHNHECENE YEIIAHMA K PEECMEHZAUMK N0 0SECNeYEHID QONro-
BREMEHHOR COXPARHOCTH ayTEHTHYHLIX ANEKTPOHHEX QOEYMENTOE W JOCTYNA K HMM B TEX CNy4anx, Korga
COOK MK XpaHeHAA NPEBLIWAET PACHETHLIA CROK HCNONLIOBARWA TEXHONOMMA (0BoOPYI0EaHWA 1 NEOrPaMBMHO-
ro 0GecnedeHia |, NoEHMEHAEMBIX ANR COSOAHKA H NOALSDHMEHMA ATHY JOKYMEHTOR.

HAacTOAWMIA CTAHZART YYMTRIBAET PONs TEXHONOMMYECKH HERTRANEHEIX MT-cTaHgapTos B obacnedervin
SONrOBDeMeHHong GOCTYNa K MHopMaUmin.

HacTOAWMIA CTAMAAPT peRosMeddyet K obacneHesdio JoNroRpeMeHHOR COXPaMHOCTH Ay TEHTHYHbIX
ANEKTROHHEX OOKYMEHTOR W QOCTYNA K HWM NPHBNEEATE CneguanncTon MT, cneuqanycTor No ynpapneHx#io
HHDOpMAUWeR KOHTERTOM (document managers), CNeLWanicToR No YyNpaBnes|ss OOKYMeHTaMH (reconds
Managers) v apXHUBACTOR,

B vacToAwes cTaAHAAPTE HE DACCMaTPMEAINTCA NPOUSCthl COA0AHHMA, «3axeaTas (BE04a) ¥ KnaccHdin-
KALMM SYTEHTHYH b 2NEKTPOHHBIX DOKYMEHTOR.

HacToALMIA CTAHOAPT MDWHMEHIAM K MI0SHM Bdgas WHOOopMaUKi, coananHod HHOODMALWOHHEME CHC-
TEMEMK 1 COXPAHEHHON B KAYECTRE COXOeTENLCTE JeNoBslx TRAHIAKUKA ¥ JeATEeNsHOCTH.

lTpAMEYEHE S — EIE{TPGHHHE A0EYMEHTEI NDELCTEENAKNT cobod A HENOEYH NAMATES T NOBCE0HEBHOA 18M0-
a0f OSATEREHOCTH W COBRTHAY, BaBad ORTaHUIBUHAKM BOIMOX=0CTE ANOCNe0CTEMH A3YHETE, AHANKIME0RETE H Q0XYMEH-
THPOBATEL ATH OSACTAERA W COBRITHA. 3J'IEHTFI OHHBIE SOEYMEH TR RENASTOA CEMAETENLTEEMMA QEN08LIE TRAHIAKGHA, 9 TG No-
ZECNAET ORraHAIBLWAM HCNONLE0BATE HX NPW NRPAHEATH YNREENSHYECKNE DEWEHER B HECTOAWES BEPEMA @ B ti'_-'.l:l'-_u'J.lEM. AnA
YAO0ANSTEdpeH A -’II:ITFIE'II;I-IIICTE? ENHeHToE, AR checnaqsHna cOOTERTCTENA I3KOHOAETENEHO-HODMETHEHEM ToRB0EaHN-
AWM A 4NA ZAWLATE HETSRECOB CPrEHAZaNWK 8 Cny4as C:.'_JEE'“H:IH chopog. Moaro My ANedTHOHHE e QUEYMEHTH OONHHE Co-
EPAEHATECA W 0N HHEIM 0DREI0M XPAHATECA.

2 HopmaTHBHEIE CChINKK

MepeyrcnerHble HKE CTAHGAPTH H QOEYMEHTE, Ha KOTOPEE B TEKCTE MMEI0TCA CobiNkl, HEOGROZNME
NP NEAMEHEHAA ZaHHOM0 cTavgapTa. Jns coelNoK, B KOTOPRX YEAZAHA JaTa, NLDAMEHASTCA TONLKS YNOMAHY-
TanA BepCcHA QoryMenTa. JnA copnok Ge3 yEaianna DaThl HYRHS HCNONE308aTE NOCNEgHRI0 B8pCKHKD COOTBET-
CTEYHKWEND JOKYMEHTS (BEKNKHAA MMEIOWRECH NONPaBk )

MCO 126511999 3nexTpoddan ofpaboTia wiobpakeHdih — Cnopape (150 1265119099, Electronic
imaging — Vocabulary)

MCO 1548941 Mudopiauua M QOEYMEHTaUMA — YNpapneHye JokyMesTamMi — HYacte 1) Obwwe npus-
Unel {150 154881, Information and documentation — Records management — Part 1. General)

MCOWTO 15489-2 WMudeopmayka ¥ oOKyMEHTALMA — YNpaaneduwe JokymMedTamMu — Hacte 22 Pysopog-
cTad (ISWTR 15488:-2 Information and documentation — Records management — Part 2: Guidelines)

MCOTY 230B1-1 Mudopmadika W O0KyMEHTALUWA — [Mpoyeccsl yNpaaneHdA OoKyMeHTaM — MeTa-
JaHHee JoKyMeEHToR — HacTe 1. Mpusagune (ISOTS 23081-1, Information and documentation — Records
management processes — Metadata for records — Part 1: Principles)

ManaHue GPpHLHANLH O
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3 TepMWHbI U onpenenedHMna

B HacTOALWEM CTAHOADTE NPHUMEHEHEI TEPMWAHEL M ONPBEaenesda, JauHee a MO0 12651, MCO 154591
WHMCOMD 15489:-2, a Takse Cnenysliie TephdHEl C COOTBETCTEYIOWMMA ONPELene HHARMA:

3.1 ayTeHTHYHLIA INEKTPOHHBIA aoKymednT [{authentic electronic document-based information):
SNEKTROHHER O0EYMEHT, TOSHOCTE, HAGERHOCTE M UWENOCTHOCTE ROTOROMD COXPAMAKTOR C TEYEHHEM BRERMEHM.

3.2 HECTPYETYPHPOBAHHAA WMNK cnabocTpyKTYPHPOBAHHAA OOKYMEHTHPOBAHHAA MHpOopMaLKA
{forymenT) (document-based information): CywecTeeHHan WHGOPMALKA, KOTORYIO MOMHO COpabaThBaTe Kak
SOHHER 00 LEET (HAanpMMep, nactpamed e, TeECT, ANEKTRPOMHAA Tadmuua, npeactasneqye DAk qaHHBR).

NMpumeaaunmne —K HECTPYETYPHDCEESHOA HAHEOPMELWH CTHOCATCA (NEpeqdeHE HE RENASTCA WOWe PNk S -
LM ) TEKCTE, MafuYeckna 'DES-FIEEEI, Tafn«uHEE QaHHE-R |HEANZHMER, INEKTPOHRE 2 Tafinngk } 0 nodee nx soMBEHHA LK.

3.3 HOWTEHT [cogep¥aHWe) pgoxkysmenTta [document-based information content): CywecTBeHHAaA
HHPOPMALKA, COOSPHALLARACE B OOKYMEHTE.

3.4 HOWTEKCT gokysedTta {(document-Dased information context). CeegeddAa 00 o0CTOATENLCTEAX
COAOAHWA, KOHTPONA, MCNONES0BAHMA, XDAHEHKRA KW yNIPABNEHUA ANEKTROHHEIM JOKYMEHTOM, 3 TAHE CBEOE-
HWA O 2o BIAUMOCERSAK C PYTHMK NOLOBHEMM J0KYMEHTAME.

3.5 cTpyETypa gorysMerTa (document-based information structura): Norddeckde W OUIMYeckde aTpH-
By Tl QOHYMEHTA.

Mpuwmesadve— MNomueckde aTpuByThl YCTAHABNWERKT NOTWYECEHA NOPAGOK (HENPUMED, WEDADKME PACNOSE-
HEBAEMBIX NOAPS3JENGE], B TO BPEMA K3K B HHCRC MUIWHECcKHY ATPHOYTOE BNOGAT TEKAE 3NeMEHTE, L8, HANPUMER, TEn
WpHPTE H BHTERBANE.

3.6 anexkTpOHHOE APXHMBHPOBAHME, INEKTPOHHAA apxueayws {(electronic archiving): Coxpanelme
INEKTPOHHOE HHPOpMaULKK B 0bocobne oM DWIKMYECKoM WNK NOrTMHeckoM NpOCTRAKCTRE, TOe 373 WHDop-
MAUKE JAWHLEHE OT YyTRAaTl, OT BHECEHHA MAIMEHEHHH W GErpaganu9.

Mpume«sasHHe— JaWHueHHan TaeM olpazoM WHPO PR ALHA MOEET BHT= B E}'.EI'Q.'IJ.I.EM HCNONEIGEEHE B KaYeLT-
BE HAOSKHOID CEMEETENLCTES (OOKBIETENLCTEE).

3.7 OONroBpeMeEHHan CoOXpaHHocT (long-term praservation): Mepuog Bpesedd, B TEYSHWE EOTOPOMD
INEKTROHHBLIE OOKYMEHTEl NOALSOKWEANTCA B KAYSCTEE AOCTYNHOMD W ayTEHTHMYHOND CRMARTENLCTRS (A0KA-
IaTenwcTea).

Mpume«sanHe— B IABHCHMOCTH OT HY#4 " NaT FIEfIHDCTEi'G OOraHHM3IaUuMA aToT NegrHod MOMEeT EEDEMPOEATECH
0T HECHONLKAE NET 00 HECKoONsKWE CoTes net. Ero NPOa0ONAEATENEHOCTE CNEEdENRAETCA 33 KCHOO3TENEHO-HOPMATHEHEMA
TFIEﬁGEE HHAMKA W ABNOERMH NOTREHHOCTAMK. B HE2EOTOPEIE OPraHHZBLURE, TEENY KK BREME:] MICYOSPCTASHHEE QORYMEH-
ToE, NEQHOO EpEMEHN, B TEMBHAS KOTODOM HEGBEOQUMO COXDAaHATE INEETROHHBIE OOKYMEHTE, QBEMHD MCHHCIASTCA COT-
HAMHW NET.

3.8 meTagaMHeie (metadata) JamHsie, onucoi@aolme cogepsadue (BMoYan KNioHesse cnosa,
HENONE3YEMBIE ONA MIBNEYEHMA OCKYMEHTOR], CTRPYETYDY W KOHTEKST ANEKTPOHHOMD OO0KYMEHTS, 8 Takse
YNPSBNEHAE J0KYMEHTOM BO BLEMEHN.

3.9 murpauna {migration). Npouscc NepeHoca INEETRPOMHEIX QOEYMEHTOE K3 OOHOW NPOFEaMMHO-
annNapaTtHoW Cpedbl KW © OQHOMS HOCHTENA MHGOPMAaUKHK B O0YIyIo Cpeny MNd Ha O0yron HOCHTENE MHop-
MaLUMKA, TE3 “IMEHEHMA NHE0 C MAHUMANEHEME MAMEHEHWAMKM B CTRYETYPE K G283 Kakux-NKES nasMeHe i B
HOHTEHTE [COOSQHAHMK) W KORTERCTE.

310 xpameTents WHdopmauni (storage repository) Cneuqanydanpywanch Ha xpadeHdH MHdopMa-
UKK CpraHd3auda Nado NnogpasgeneHue, Ha KoTOpLE BOIN0OKEHa OTEETCTEEHHOCTL 33 XpaHeH e | NoLaep-
MAHWE AYTEHTUYHBIX INEKTROHHBIX OOKYMEHTOR,

MpumMe4dsadwe— J3HHOE ONPEOSNEHAE OTAHYASTOA OT aTEXHWUSCKW X ONPSOENEHMR NOHATUR aXpasMnEWe
MHpopMaUMds (storage repository).

311 TexHonorWHeckoe yctapemamue (technological obsolescence): BuiTECHEHWE C DhiHEa NDH-
AHAHHON TEXHHUYECKOND DeWEHHA BCNEOCTEME IHAYHTENbHEIX YNYHIWWEHHWA K PAIBMTHA TEXHCMNOMA.

4 O6o03HA4YeHWA U COKpPALLEHHA

ASCI (American Standard Code for Information Interchange) — AMepUEaHCKAE CTAaHZaRTHEE KOO, oNA
OSKMEHa HHOPMaLKEA,
CRC [Cyclical Redundancy Code) — UHKNEYSCAR HAGHTOYHRIM K00,

[l
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HTML {Hyper Text Markup Language) — A3k paimeTEs rNepTexcTa;

JPEG (Joint Photographic Engineers Group) — O8ee0dHEHHAR TPYNNa CNeUHANACTOR No KOMNBHITED-
HoW obpaboTke droTorpaduyecknx nachpameHni;

DR (Optical Character Recognition) — onTHYeckos pacnoaHanadie CHMBONoE;

POF/A-1 [Portable Document Format — Archive) — BapdanT ONA apxXWBEHOro XpaHeHda fopkara
NEPEHOCHMOTD AOKYMEHTA;

SHA-1 (Standard Hash Algorithm 1) — cTAHZAPTHEIA ANropuTM BEYMCIEHKRR X3 -[yHELHE Mol

TIFF (Tagged Image File Format) — TervpopanHei dopmat dhainoe nachpamesHuii;

WORM (Write Once Read Many [timas]) — HocHTene MHOpMaLKHKA OOHOKPATHO R 33NKWCH W MHOTOKpaT-
HOMD CHMTLIBAHKA,

XML (Extensible Markup Language) — paciuMpaeMeid AdkiE DaIMEeTiI.

5 JonroepemMeHHan COXPaHHOCThb

5.1 OBWwHe NonoXeHWA

PacnpocTpaHe e KOMNBOTEDHBIX TEXHONOMMA, NOOO8DHMEaM LML COINAHNE, MCNONLE3I0BAHWE, XpaHE-
HIAE W CONPOBOWASHWE WHDODMALMA, BCE Yalle NDUBCAWT K TOMY, 4TO ODTaHMIaLWK YACTHOMD W rocynap-
CTREHHOMD CEKTOROR NONaraknTea Ha INEKTPOMHHLIE AOKYMEHTL KAK Ha OHWUMATNLBHOE CEBMOETENBECTRO CROEHE
SenoBod QEATENsHOCTH. KaKk CNencTeqe, opraHusagyy Boe Yalle CTansMeanTes ¢ npobnemoi obacneyanns
QONrOBQEMEHH0R OOCTYOHOCTH COZOaHHBIX B HAOMHE M 3ACNYHHBAIOW WY 00BE DA MHEODMALWOHHEBIE CHE-
TEMEX A COXPAHEHHED Ha JNEKTPOHHLIY HOCHTENRAX Ay TEHTHSHEX ANEKTROHHLIX O0KYMEHTOR M MHDOPMaLIKIA.
ATH HOCHTENK MOMYT OkiTe 3ATROHYTE NPOLECCOM TEXHONOMMHECKOND YCTAPEBAHKA, YTO, B OTCYTCTEWE KOp-
PEKTHUDVHILLWAYE Mal, COENAET JOKYMEHTE HEOOCTYNHbIMK. BamkiocTe 3ToR npofnemMsl BoipacTasT Bonen-
CTBHE TOMD, 4TO OpPradMIadMdd BCe Yalle DedyT CEOW OeATENBHOCTE W COBEDLUAINT TRaHIAKLMA, He
SOKYMEHTADYA KX HA TYMEKHLIX HOCKTENAX.

Taknu obpazon, HeoGxoaro, YToGE OpralM3IaUKi pailpaboTand ¥ NOUMEHANK Ha NPaKTMEE TWaTEN k-
HO MPOAYMAaHHLIE CTRATEM MY oDECNEYeHMA JONTOEREMEHHON COXPAHHOCTH AYTEHTHYHLIX IMSKTDOHHEIX QOKY-
MEHTOB M SOCTYNA K HAs. JNEMEHTEl TAKOW CTPATENMK onucake s 5.2,

5.2 Uenu cTpaterdd obecnevyeHna OONMOBREMEHHON COXPAHHOCTH

5.2.1 OBwMe NonoMeHHA

B gaHHom Nogpaigens BeOenadbl WecTh KNIoYeBs X hakTopoR, KOTODLIE XDaHuTen WHdopsMaumm
OOMHHEl TPAHATE BO BHUMAHAE NPy paspaboTee CTRATEMME AONTOBPEMEHHON COXDaAMHOCTHA.

5.2.2 YMTaeMOCTL INOKTRPOHHLIX JOKYMEHTOR

Crpaterda ofecnedeH A QONToBPEMEHHCR COXpaHHOCTM HANpagneHda Ha To, 4T08k INEKTROHHBIE
OOEYRMEHTE B DyQyLEM OCTAEANKCE YATAEMBIMA, [NA QOCTHKEHKA 3TOR SN COCTABMNAOLWHE JMEKTROHH B
DORYMEHTE NOTOK BUTOR ACMMEH BbiTe OCTYNEH HA TOW KOMNbKOTEPHOR CHCTEME KNH YCTROACTRE:

= H3 KOTOPCH[OM) OH NepRoHadYaneHo Duin co30aH, MK

= H@ KOTOPGA(OM) OH B HACTORALUEE BPEMA XDaHWTCA, KK

- KOTORaA(0E) B HACTOAWEE BREMA KCNOMNLIYETCR NS OCCTYNA K HEMY, |

= KoTopan(oa) ByOeT MCNoNEI0EaTeCR ANA XPaHeHKA INekTROHHOH MHgopMaury B Bydywen.

NauHbe YeTelpE BAPWAHTA OBECNEYaHMA BOAsMoMHOCTI 0bpabaTeeaTe MHdopMalke (processability)
HCXOOAT W3 TOMD, 4T0 HHODMALULKA, COXDAHEHHAR HA ANEKTROHHOM HOCHTENE, MOMET CO BpEMEHEM CTaTk
HEsUTaeMon. ECTe OBA OCHOBHLIX CLUEHAPKWA, NO KOTODBIM 3TO MOMET NEOUIoHTH.

B nepRoM CNy4ae HeYWTasMOoCcTe HOCHTENR — CNegcTBWMe BOIGeRCTEHMA HebnaronpuaTHeX yonoari
ApaneHdn. Boe BUOM HOCHTENSH, MCTIONLIYEMEE B HACTOALWEE BpEMA GNA XPAHEHNA JNEKTROHHEIK JOKYMEH-
TOR, YYBCTBATENEHE K BOSOSRCTEKKD HEGNAronpUATHON cpedbl X¥DaHEHHA, HANPAMED K NEpeNaLam TeMNepa-
TYDbl W BNaMHOCTH, NogobHee HEDNAroNPAATHEE YCNOBWA WK NDHBOOAT K NOBREROEHHID HOCKTENA, UK
YCKOPAKT NPOUECcs &ro scTapedras. OnA ofecnedyeina MakcHManbHon cpoka cNywie paanuqHbLix THROB
ANEKTROHHEX HOCHTENER MHRopMaUKKE TREDYIOTCR PadHLIE YOOBHK KOHTRONMPYEMON CRedbl XpaHeHHA, TpK
HCNONEI0EAHAA HEKOTOPREIX TEXHONITHA 3anKMck MHOPMAaUH M NODHa 0aHHBE BO3MOMHE M3-33 BO30eACTEMA
MATHHTHEX Mo, MBI W 33rpAIHAI0WHS OKRYESIOWLYIO COeQy BEIUECTE {MarH- THEE HOCHTENK), B TO BpEMA
KK QpYrde Buasl HOCHTENEH [ONTUHECKWME HOCHTENM] MEHEE NOJBEMKEHE BIHAHAG BHEWHWY DakTopos 1
pEXE NOBDEXOAINTCR NP HCNONEI0BAHHK WX BHE XKECTKD KOHTPONHWDYEMOA CRedkl XpanEHda. OQHAKD Kakke
Ol M3 TEXHONOMHA 3aNKCH WHEODMALKMA HW WCNONBEACEANWCE, HEOEXOOMMO NOHMMATE, 4TS BCE BHMOb
HOCHTENEA HHDOPMALHH MOTYT NOPTATECA WANK QerpagHpoBaTe BCNESCTERE BOSOSRCTEMA OKDYHAKILLER
Cpeakl.
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Bo aTopom cNyYae HeYWTAeMOCTE MOMET CTATs CNeACcTaMeM MOpPanbHOorg yCTADEEaHNA HOCHTEnaq,
T. & ¥OT0A YETRORCTEO ONA XPaHe WA MHAOPMALMK (HANDHUMED, NeHTa WK GUCK) GHHINSeCkH HECORMECTHMO
C MMEWLKMCA KOMNLIOTEDHLIM oDopydoBaHWEM (HANDHMED, NDHECOSM QNS YTEHHA NEHT MO QUCKOR), ©,
CAegosaTensye, MHOopMaUUA He MoxeT CrTeE npodTasa. Mopanesoe yeTapesadue HocuTenad Hgopma-
UMK NpEfCTARNASTEA HENATEMHLIK, NOCKONBEY OOCTHHEHAS B TEXHONOMMAY XPAHEHUA NOCTOAHHO HIMEHAIKDT
crocobisl PHINYECKOND XDaHEHWA ANEKTRORHEX JOKYMEHTOE (MPOWCKOOAT, HANDHMED, MIMEHEHWA B TEXHOND-
M 3anUcK, B MuTepdeicay obopyIoaaH A MporpasmMeors ofecnedyeiina QUCKORBIX NMPMBSOCR), HIMEHAKTCA
cnocol UandYeckors NpeqCcTaEnNa kA NoToKa BUToR, NEXALLETD B DCHOBE OKYMEHTHROSAKHON MHDopMa L9
(HANDUMED, HCNOMNEIGRAMWE KOO0E C KOPPEELEEE OWWS0K) M KOHCTRYETHEMIE NapaMeTpied (form factor) sock-
Tensd. Kax cnegcTeue, co BReMEHEM GONeE CTAPLIE HOCHTENH MHEODMALMK CTAHOBATCR MECOBMECTHMbI MM
C NOABABLLMMACA NO3AHES HOCHUTENAMN | 0BoDY DOBAHHE M.

CTparerss ofecneyeHya JoNroBpesMeHHon CoXpaHHocT JOMEHA LeneHanpannesHs pewarts npabne-
My YCTAPEBAMMA HOCHTENSR, YCTAKABNMEAA NEOLUSYDE NEDHOIHYECKH BLINOMHASMOND NePeHaca BOKYMEH-
TOB CO CTAREX HOCHTENER HA Dones HoBLIe.

Mpumesanmnme— nFIE-EHI'I EHEIA EHEI:IFI POpMATOE O3HHEE TEK HE BEXEH, KAK 0 HATEEMOCTE QEHMEX. I:\.'I'IE',|:I,!||"|':"T
I:IEIFI-ETH':I'E EHUMEHHWE HE TO, 4TO LAHHE 2 JONKHE QOPMETHROBATECR TEEHM ol PaIcM IT. &, C HCNONs IDBEHNEM « TEXHOMDME-
WELEM HEATPANEHS X OpMATOR), 4TobE E ﬁ}'.l:lyLIJ'E'M NENs30EETENA MOTAA 3TH JasHse obpadaTeaaTs.

5.2.3 MHTepnpeTHpyeMOCTE INEKTRPOHHLIX QOKYMEHTOB

CTpaTterds AoCNroBReMeHHOR COXpaHHOCTIA D0MKHa OSeCNeYuTe BOIMOKHOCTE NESBMNEHDR HHTEpNDE-
TAauMK K1 OTOGDaAMEHNA ANEKTPOHHBE JOKYMEHTOR. 3NEKTPOHHAA HHDopmMauna «nodATHax (intelligible} kon-
MNeTERY TONEKD TOFGE, KOTAA BMY TakKke J0CTYNHEl CRETEHME 0 TOM, Kak HHTEpNEeTHRCRATE NEHAWKWA B
OCHOBE ITOR WHQOPMaLWK NOTOK BUTOE. BOIMOMHOCTE HHTEONPETUDOEETE ANEKTPOHHEE QOKYMEHTE 1aBH-
CKT, TaxMi 000as0s, OT HANKYKMA CEEQEHHRA & TOM, NPESCTARNEHWEM Kakoro ofLekTa SENASTCR NOTOK BUTOE,
W 0T CACCOSHOCT oBpabaTel Ba0LWETD AHPODMALWKD NPOTRaMMECTD SBECcneYe kA Ha OCHOBE ITHX CBEOSHIA
BlNONHATE COOTEETCTRYRIWKE OeACTBA.

Mpumep — JeousHeid sod (us Hyneld v edusuly), U3 ¥omMopoen COCMOUM paghuyeckuld ofpas a hopmame
TIFF, cam ma cefe He momem Gomes MPABUNEHE UHMEepApemupoeas, DJHAREG HANUYUE Fa80N0aRa gadna, codep-
Maljess Makue ceedeHud, Hak UHopMaUua o nopadke Galmoa o oF UCMONLIDEIHHOM GRE0DLIMME CHIMUA,
MOIGONREN KOMABKMEDY (UCTOTLIYA COaMECIHD aOIMBNHOICINTY DNEpalUuOHHOD cutmaeMal ¥ MDDEDGMMHOEO0
ofecnedehun dna pafomes! ¢ 2padhuyeckumy ofpazaMu) NOKAIEME ¥ Paceyamame viobpawernye. Tax o doxy-
Menm, nodzomosnesssll 8 mescmoaos pedanmope, codepsum Memadantbie, DenamwUue 820 aMOHRT HEM L
AR npogpaMss’ oSpafomry Mexcmoa.

524 MoeHTHWUWMPYEMOETE INEETROHHLIX OOKYMEHTOR

CTpaTterds QOnroBgeMed o COXPaHHOCTH J0MKHA oBecneunTe WOSHTHHUMDPYEMOCTE INEKTROHHEIK
AokyseHToR. MoeHTHDHUMpYesMBe SNEETROHHLIE QOKYMEHTE O0MEHEl GbiTe GRrEHWICEaHEI, KNAcCHdHUMDo-
BaMHbl W ONKCAHE TAKKKM 0Dpa3c, HTo0b 0aTe BOSMOMHOCTE NONLICEATENAM W HHEDODMALWOHHEIM CHCTEMAM
ANHHATE MO PMAUHOHHBIE 06 BEKTE HA 0CHOBE YHHUKANLHOID ATPHEYTA, TAKSIO KK MMA UMK WOeHTHdHKa-
UHOHHBIR HOMEepD. TpyNNEPpoBKa {aggregating) anNekTPoHHLIX JOKYMEHTOR N0 KATETODWAM HA OCHOBE ODLWMX
aTpUByTOoE YNPOLWa3eT NOMCE W WMIBNeYeHne Wedopsadkd. OTCyTeTEMe NodobHod noeHTUHKAUMH pEeaIrd
OFpAHUYHBAST BOIMOMHOCTIA NOWCKE W MIBNEHEHKE MHOPMaUWKI.

5.2.5 NocTynHOCTE INEKTPOHHLIX ACKYMEHTOR

CTpaterda AonmoBpeMeEHHON COXPAHHOCTH GOMKHE 0GeCneqYiTe AOCTYNHOGCTE AOKYMEHTOR, TS O3HaYE-
@7, 4T0 OTAENEHbIE MHEOPMALUMOHHEIE 00LEETE {MNW KX 4aCTH) MoryT GkiTe MIBRNEYeH:l ¥ NoKazaHe. ocTyn-
HOCTE ODBIMHO 3ABKCHT OT NPOrPaMMHOre OGECNEYeHHA, NOCKONLEY ANA 88 DeannaauxK TpeSyeTcr aHaHHe
KIBHE R MM YESZATENSH, YCTAHARMMBAKILLME CRAIL MENOY NOMMYeckol CTDYETYROA WHopMaynoHHBY ohbak-
TOE {HANPHAED, NOMAMA JaHHBX KNKA TEKCTOBRRMEA CTROKAMK) M KX PHIMYECKAM MECTOMONOMEHHEM.,

MerMepasi TasWx cBA3eR ARNRIOTCA 3NWcE B §a3e JadHblx, CTRYETYRa katanoroa alnosoi cHeTe-
Mid, TabnHua paimeweHna dadnoa (file allocation t@ble), 3aronoBKA WNA METEW, COOepHallde CBEOEHIAA,
MOABOAAK LWL ME ONPE0EnnTE Ha4ano 00LEKTa 1K 4HMeno BaRTOE B KaEOOM KOMNOHEHTE MMM SNEMEHTE DAaHHEX,
a TaKse CNpeqendTe X DHIHYECcsoe MECTONONCHEHHE HA HOCKTENE WHODMALIKMIA.

MuTepnoeTalMa NorM4eckol CTRYETY PR OKYMEHTOR ABNRSTCA dYHELHER ONEpannoH HOR CUCTaME! MM
Opaneepa yoTpoHcTRa, patoTam UMy COBMECTHO C CNPEOenesHol NErKknagHod cucTemod, pasgaboTanHoi
ANA XDaHEHWA. YNPABNEHWA W NPEgOCTABNSHMA ACCTYNA K ANekTpoHHCR sHdopMagid. Tasm cOpasom, goc-
TYNHOCTE WHEOPMAUHOHHBIX 0BBEKTOR HEPAIDHEHD CBAIAHMAE C ApafBepaMd yoTPOACTE, NPOTEamb b M
MNOANOHEHAA MY, GaAnNoELME 3 SNSPALWTHHEIMA CHCTEMAMA,

HoBeie NOKONeHHA DainoBsx COopMaToR, NOQASPRKHERINWKE YHTASMOCTE DONee CTapwlx opMaTon,
CROCoBCTEYIOT ODECHEYEHKI0 DOCTYNHOCTH JNeKTRPOHHLIX JORYKMeHToR. DGparHaR CORMECTHMOCTE [CORMET-

4
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TUMOCTE sCcBEpXY BHKar — backward compatibility) ¢ npegwgylwMK BEQCHAMI MOWET, 0OHAKD, OK33aTLCA
OrPAHKYEHHOA, NOCKONEKY MHOME NOCTABWMKK NPOrpasMHong cbecnadedna Nogae pAEREST Mills HEKOTO-
pe pannoBepe GopMaTal, B TO BREMA KIK OpYyTrMe NOAGEMmEHEanT BCE BEPCKHK PaiNnyHEX DopMaTos gam-
Hiex, TpMMEROM MOMET CNYHMTE NoagepwKa fadMex B dopmatax TIFF, JPEG »w HTML, oGecnevwmeariwan
CORMBETHMOCTE ACEREDXY BHAI R,

5.2.6 MoHATHOCTE 3INEKTPOHHLIX QOKYMEHTOB

CTpaTerda Qonrospe MeRHoR CoXDanHOCTH QOoNsHa 0GECNesnTe BOBMOKHOCTE NOHATE CHMBICT JOKYMEH=
ToOB. MT006 3NEKTPOHHEE JOKYMEHTEl GbiMA NOHATHEIMEA, K EOMOLKTER, H Y8N0REK Q0MHHE BblTe CNocobie
BOCAPHHAMATE COOBMKAWYINGA B HMX MHPOpMaUMIO. 3HaYeHue OTOENEHOND OOKYMENTS HE ONpeaenaAeTeA
COHHM NAWE 8o CONEMKaHBEM (KOHTEHTOM]), OHO, CKOPEE, YCTAHABNKBARTCA M3 KOHTEKCTE &0 COI0AHMA K
HCNONEA0BAHKMA [T, 8. HA OCHOBE METagdaHHbix). B CBAIKM C aTHM xpaHHTend rHdoomManry JonNKHE OCo3Ha-
BATE, 4T0 COECHEYEHHE NOHETHOCTH SNEETROHHBLIX ACKYMENTOR KapaMHaANEHD OTNHYAETCA OT peLWaHHS TR
HE 2ANAYH B OTHOWEHHK DYMaMHONA J0KYMEHTILWH. B oTniymKe oT ByMasHol QOKyMEeRTaUMK, roe e gkan-
YECKHE XAPAKTEDUCTHENM OBLIMHC NepegakT KOHTEKCT COI0aHWA o MCNONLICBAHWA, KOHTEKCT COIGaHHA K
HENCNBEACEAHWA ANSKTPOHHESR JORYMEHRT OB ODBIYHO CBAIAH C HWMIA NOTHHECKH, 8 HE Ha DAY CEDM YROBHE.

Mpusep — Ecouw HaBop SyMasHely JOKYMEHNOE, OMHOCRULIUNCR K onpedeneHHod MPaHIssUUuL, MOMHD
CHOEMUME CAIEMTEDO0M WU NOMORYME 8 manky afenos, mo smexmpolseie JORYMEHTIE M0 MaKol He MmpasIas-
LU WOEYM DACAOTEZANMECH HE HECKOABKUY HOCUIMTSMRX, HEXO0OR W IXCA § HECKONLALY MECTaX, U, credogamens-
Ho, donmHel cofwpsmech goedune JMexmpoHHbiv ofpason. Coomesmomays wye NOsUYSCKUe CARIU WOEYM
BHMOYEME UdeH U ULEE UM KN JENDELIX NFoWeccod, npygedituy ¥ daqRol MPpan3gEyuu, Max o JYacmyuros
LR ETTT T

HOoHTEKCT CO3GaHHA W MCNONEI0BAHKA BEMIOYAET TAKHE CBAIM C SRYTHMK QokyseHTamy. 0na dukcanmm
OTHE CEBAIEHR MOMYT MCNONEIOBATLER PAINHYHLIE CROCODEI, BENKYAA COBNKH B NDoOUne (rapTodkes ) JoKyY-
MEHTA Ha OPYroN DOKYMEHT NO TOMY ME BONPOCY WKW KNAcCHMEALMOHHEIA Kog, 0DLeOuHAIOWHE BoR J0Ky-
MEHTE, OTHOCAWWECR K OOHOA ¥ TOR Me TRAaHIaELHIA.

YENeWHOe MIBNEYEHHME COXPaHEHHEX INEKTPOHHEIM 0GDaIo JOKYMEHTOR, TaKKM ODpaIomM, OTHYACTH
IABWCKT OT COXPAHEHHA ITHE NOMMYECKME CBAZEA {HEZABMCHUMD 0T JABHOCTH HE YCTAHOBNEHKA).

5.2.7 AYTEHTHYHOCTE INEKTROHHEIX JOKYMaEHTOR

5.2.7.1 Ofwwre nonoxeHHA

Kniodesol aa0aqed cTpaTerdl QonrospeseHHol CoXpadHocTH RENASTCA OGECTSYEHME Y TEHTHYHOCTH
QOEYMEHTOR. AYTEHTWHHBIE INEBKTPOHHEE A0KYMEHTE — 3TO A0KYMEHTE, KOTODLIE ABNSKITOA WMEHHD TEM,
HEM OHA NPETEHOYIeT GeiTe, T. 8. 2TC HAOEMHAA WHDOPMAEUMA, EOTOPpaA HE DhiNa HCHAMEHS, HIMEHEHA UNK
KAK-MAG0 HHAYE MCRODYEHE C TEYSHHEM BRpemerd. Dpradviann-, CTpeMawrecs oDecneydnTs QONToRDEMEs-
HEHA QOCTYN K Ay TEHTHUHYHBIM QOKYMEHTAM, DONMHE 0OPDATATE BHUMAHHE Ha CNEQYIOWHE TEH KNIDYE BEE aCNeH-
Ta CEOEH CTDATEMMM!

a) nepedaqdanpHeM Ha XpaHeHHe W OTEETCTREHHOE KpaHeHWE,

bl cpepa xpaHeHiEa;

Cl ynoapnesws QOCTYNoM 3 330WTa.

5.2.7.2 Mepegavya/npWes Ha XPAHEHAE W OTEETCTEEHHOE XpaHeHne OOKYMEHTOR

Moka 2NeRTpoHHEE QOKYMENTE OCTAKTCA B Coeae WX Co3aannA [production environment) 1 He Coxpa-
HEHBl HA JAWMWEHHE OT BHECEHHA HIMEHEHHA HOCHTENAK OOQHOKDATHOA JANKCK, WX TPYOHO 38WKHTHTE OT
Mogudkady-e, CooTBETCTREMHD, CTRATEMMA OONTOBREMEHHOR COXPAHHOCTH SOMEHa NpegyCcMaTpHBaTE
nepedaysy AoKyMeHToR M2 CRedkl MX COANAHWA W OT HX CO3aTenad W nonyyatenai — B CUCTemMy XpaHeHus
NAGo ApaHKTENID HHDOPMALKWA (T, B. HEIABKCHMOH B ONEPATHEHOM OTHOWEHKK TRETEER CTOPOHE, HA KOTO-
Y0 BOIMOHEHA ODRIEAHHOCTE NOAGERMAHMA OOKYMEHTOE B COOTRETCTEWMH © OOKYMEHTHDORAHHEIMK
MNONWTHEDH W NPAKTHEDA).

5.2.7.3 Cpepna xpaHeHWA

Mockoneky HEBNAronNPUATHRIE WK NNOXO KOHTRONMMPYEMBIE YONOBKMA COE0sI XPaHEHHAa NOOBEepranT
HHEDOPMALWES DHCEY, B CTPATETHMA JONroapeMedHOA COXDaHHOCTA QONHHO DblTe NPEQYCMOTDEHD CO3OaHHE
CTAbKUNEHOR Cpegbl XPaHeHHA HOCUTENER KHQOPMALMK, COOepHaLLLKME IMeKTROHHEIE DOKYMEHTE.

52.7.4 YnpapneHwe AOCTYNOM M 13WMTa QOKYMEHTOR

B cTpaTernd GonroBpeseH ol CoXpaHHocTH QONEHl GhlTe NEEQYCMOTREH L BMEXIAHAIMEl GTRaHHYEHA
OOCTYNA K AMNSKTROHHLIM JOKYMEHTAM B J80WHTE WX OT SYSaAHOMR0 WA YR bBILLNEHHOMD ACESMEHHA 4 MODHM.

SNeKTPOHHLIE OOKYMEHTE, COXDAHABMEBE HA NEDe3anWChIBAEMOM HOCHTENE, MOMHO MOOKMDHUKPO-
BATE, HE CCTABME KAKHX-NHE0 duadyeckus cnedoe. OHK TAKKE VAIEKMEl B OTHOWEHKA CNYYaRHoR NOpYd B
NPOUECCE Nepedasi MEMIY HOCHTENAMHA ¥ AHEDODMALMOHHEMIE CHCTEMaMK. BBy 270M0 OpraHdnaaynas,
CTOEMAWMMCA OOECNEYHTE AV TERTHYHOCTE MNEKTROHHEXY JOKYMEHTOR BO BPEMEHW, CNedyeT paipaboTare

5
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COOTRETCTEYIILHE NOMKUTHEY, NPAKTHEY K TEXHKYECHME MEDEI KOHTRONA KU ynpasneHda. Mprusegame Wuposs
HENONE3YEMBIX TEXHWHECKAX MEDR ABNAIOTCAL

< HCTOMEI0BAHWME MarMATHEX WNH ONTHYSCKAY HOCHTENSR O0HOKDATHOR 3ankcK Tina WORM (1. e.
HETNEREAANNCHBASMEIK]),

- NEPUMEHEHHE AAWWWEHHOA KNWEHT-CEPEEDHOH ADNHTEKTYDR, KOTORYH MOMHO WCNONBIOBaTL GNA
BROKAROBAHAA HENOCPEOCTREHHOMNS QOCTYNA K ANeKTROHHEM OOKYMEHTAM K KOTODAA B WTCre NoABonAeT
OpraHUIoEaTE J0CTYN CTOMNLED HA YTEHAE R,

« HCMOMNbICEIHWE UHEKNHYECKOTs MaBETo4Hors koga CRO (koHTponeHelx cymMK CRC) — pacnpocTpa-
HEHHEA METOD oBeCneYeH A HANEKHOCTH ANSEKTPOHKON Nepenadl 0aHHeX. KOHTpONbHLIE Cykkel CRC oco-
BEHHD NONE3HE ONA NOATESDMOEHHA TOMS, 4TO HHKAKME HIMEHeHHA HE ObilNd BHECEHE B 3NEKTROHHLIE
OCKYBEHTE C MOMEHTE WX NEPBOHAYANLHOTD COXPAHEHMA;

= MPHMEHEHHE OOHOCTOROHHME X3-(pyrHELKA (Hanpumep, SHA-1), ACnonNeayIoWwAxE anropaTe, NoIes.
NAKWHAA CHATE ANSEKTPOHHBIE DOKYHMEHTE 00 QWECHDOBARHOND YACna GUTOE. 3TH DHTE QakTUHECKH ABNAKIT-
CA YHHEAMNLHBIM « A3KTUNOCKONMYECKMM OTNeYaTKOMy COOTBETCTEYIOWMY JOKYMEHTOR, WX BNOCNSOCTEAH
MOMHO MCNONEI0BATL ANA GOK3IATENLCTES TOro, 4TC wHMopMayra He Buina nameHeHa.

6 JnemeHTb! CTPaATervk JONroBEpeMeHHON COXPaHHOCTH

6.1 O6WMe nonoKHeHWA

MeagepHaHde TOMHOCTIA, HAOEHHOCTH ¥ QOCTOREDPHOCTH ANEKTPOHHBIX ACKYMEHTOR 0aHaYaET 0GeCne-
HEHAE TOD, 4T0:

= DOEYMEHT MOKMET DbiTe NPOYUTAH W NPABANEHD HHTERNPETADORAH NPHENAOHOA KOMNBKTEDHOR Npo-
FEaMBOA;

- DOEYMEHT MoXeT OuliTe NpeAcTanneH B BHOE, NOHATHOM YENoBaky,

- DOEYMEHT COXPAHAST Ty Me NOMMHScKy s U RIMHEckyI0 CTRYETYDY, KOHTEHT W KOHTEKCT, ROTOPBIE HMa-
NMKCE HA MOMEHRT BMo COAOAHKA WKW NONYYeHua.

CrpaduYeHHoCTE CPOEa CNY#0E INeKTROHHEK HOCHTENER HHDoPMaLMKH ¥ HeMaDeRHOe TEXHONOrMYec:
KOE yoTapeBranke Gy 0yT BulHyHIaTE XPAHKTENENR HHODMALMK, OTEETCTESHHRIX 38 GDeCHEYeHHe JONroape-
MEHHOH COXPaHHOCTH  ayTEHTHYHBE W MNOWIoOHBR K WCRONbIoBaHde  (processable) anesTpoHHbx
OOKYMEHTOR, NPHHAMATE KNOYEERIE DRWEHHA, CERIaHHBIE ¢ cbecnedenden JONTOBPEMEHHOND JO0CTYRA K
HHropssaia. Mpy 2ToM XPaHUTENAM MHEOPMALMA NEMOEToA MCNONE30BATE PASNMYHEIR CTPATETHA M Cpe-
cTea. KoHUenTyaneHo 3TW CTRaTEMK M COBACTEa MOMHD PaideniTe Ha TPHW OCHOBHBLIX BMOE QEATENLHOCTH,
KOTOpBE COBMECTHD 0bpaiyioT dyHoaMeHT Nbol cToaTemnd OONMOEReMEHHDH COXPAMHOCTHA.

a) Bo-nepBwix, ONA peWeHHA NoobnemMs orpaHWYeHHocTH cpoka onymbsl HOCWTENEW KpaHATENH
HHOpMaLKWK O0MHHE NDOBOOKWTE OBHOBNEHKE HOCHTENER (CM. 6.2).

b} Bo-BTOpb, NPW HANKYHK COOTRETCTEYIO LMY S8TOMATHIMDOBAHHEIX CPEOCTE MArPALKWA QOKYKMEHTOR
fcm. B.4) nyTem ux NepemMe L eHra C oaOHod TEXHONCTMYEcKoN NNaToopMEl Ha ADYIYI0 ARNASTCA NOGXCOALLMM
CROCODoM DeWeHrA NRooNeMel TEXHONOMAYECEaNo YOTADEBAHKA.

) B-TpeTeWX, B TEX CNYYaAx, KOTOa SNeKTPpoHHER MHdopMaurs W rpaduisecikne obpaibl XPaHsTCA B
YHACNEQ0BAHHE X HHOODMALWOHHEX CHCTEMAX, HE MMELLIAK ABTOMATHIWDOBEHHLIX CRPeOCTE GINA MUATDALMA,
BOAMOKHO, NEHASTCA HENONBS0BATE GONEE NPAMONMHERHER METOL — JMYNELMID YHACNEO0BaHHOH WHCOR-
MAUHOHHDHA CHCTEME Ha Baze MMEOWEeRcA TEXHONOTHYECKOR Coedpl. XOTA TAKON BapgHaHT A8HCTEMA BECELMA
NEMENEKATENEH, 00 HACTORWENDS BPEMEHH HA NYTH &ro MCNONLI0BAMME 0NA ACNroBDEMEHHOND QocTyna K
AYTEHTHYHEM INSKTPOHHEIM JOKYMEHTAM BOIHHEANK CYWecTREHHEE NPenaTeTeMd. MoaToMy B HACTOALLEM
CTAHOAPTE AMYNALKA HE DACCMATDHBABTCA.

6.2 OBHOBNEHWE HOCATEMNEA

6.2.1 OBKe nonoxeHWA

Ma-3a orpadM4eHHoCTH CoKa CnywBel HOCHTENEN MHQOPMALKKE K BCNEQCTREME WX TEXHONOMMHeckons
YETAPEBAHMA NEQHOOHYSCKOS 0BHOBMEHHNE HOCHTENENA NPELCTARNASTCA, C OOHOM CTORGHEL, HEHI0ERHLIM, 3 C
ARYTon — ABNAETCA DaIoBbiM TpeGoBaHHEeM NpW oBeCNeYeHnK QoNMIBLEMEHHOR COXPaHHOCTH ayTEHTHY HON
W NPHAMOGHOR K WCNONE30BAHKID ANEKTPOHHOR JOKYMEHTALMK 33 CHET COXPAaHeHWA OpWIMHaNnEHoONS NoToka
BHTOR ®B MUBOM COCTOAHMME. [pK 0BHOBNEHMH HOCHTENER ANEKTPOHHEE OOKYMEHTE NPpUOeTes nbo
MepepopMaTipoeaTe, NHE0 CRONWDORATE, Kaxk ondcano B 6.2.2 1 6.2.3.
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6.2.2 MepecdopmaTiposanne INEKTROHHEIX JOKYMEHTOR

6.2.2.1 OfwKe nonoxaHHA

B cnyyae nepedopMaTUpoEaHKMA AOKYMEHTOR NEMAWHMA B MX oCHOBE NoToK BUTOB MaMEHASTCA BCNed-
CTEHE TOMD, 4T0 OH NEPEHOCHUTEA Ha ApYrol OUAMYECEUE HOCHTENL (HanpUuMep, © 18-00posedHors HOCHTENA
HHEOPMALWA Ha HOCHTENE © 36 QOpOoxKaMd ANA 3andck], NHEo BCNedcTEHE WIMEHEHWA KOOHPOBKA CHMBO-
Noa [HanpyuMep, © T-0UTOROH Ha B-DuToayio koaupoaky ASCI), HO NPM 3TOM HE NPOWCKOOT HAESRHXE HIMEHE-
HIEA HIA B 270 PUAMYECHOM NPEOCTABNEHMK, HH B KOKTEHTE. MMepedopMaTHDOBAHHE NPOWCKOOHT HEIBBMCHMO
OT NPOTPEMMHOND NEPWUNCHEHKA, B KOTOROM Dbl CO30aH OOKYMEHT.

6.2.2.2 CHTYaUWH, B KOTOPRIX MOMET NOTPEGOBATLCA NepedopMaATHRORAHKE

Oprad-3adqam cToUT nogyMarte 0 nepedopMaTHpOBaHHK INEKTROHHEIX JOKYMERTORE B CREQYIOWHX
CHTYaLMAX:

a) npw nepedade Ha XpanedHue! NpW Nepedade INEKTROHHBIX ASKYMEHTOR XPAHHMTENI0 MHRORMaLIKK
CHW O0N#HE SeiTe NpeobpasoBais B CTaHGapTHYIO KogupoBky (encoding representalion) W NEQEHECEHE] Ha
HOCHTENE CTAHAARTHONS THNA,

b npu obeoenesuy cbopydoaarus. nepedopMaTUDoOEaHWE ONPABNAKD, KOMOA XPAHWTENE HHpOopMa-
Uiy MoaudruKpyeT caoe oS0pyA0BAHWE W IAMEHAST CYLUSCTEYVIOWKWE YCTROWCTES XpaMeHWA WHdropMaL i
Ha HOBbIE!

Cl Rpu NRaHceoMd NepeiDopdamMuposanul. NegedOpMaTHROBARKE NNAHWDYETCA TAKMM 0SRaEI0M, 4T0-
Okl COBNACTE C MOMEHTOM WMCTEYEHWA DACHETHOND Cpoka CNywbbl MCRONEIYEMBLIX HOCHTENER MHORMaLKK
HWHINW pacHeTHeM CROKOM CNyRSsl YCTRORCTEA WNK NpHBoaa, HeobxXogusMoro AnA paboTel ¢ HOCHTENAMK
HHDODMALHH.

6.2.2.3 Bribop HOCHTENEW WHQOPMaLHWK NPpW NepadopMaTApoBAHWK

Mpd nepedopMaTHpOBAHKK ANEKTROHREX JOKYMEHTOR XPAHHTENK HHEODMALMK O0MmHHE obayMate
Befop HocHTEned KHgopMaLHK. B nepeyio o4epef GRraHyIauxMa AoNKHa BubpaTe MEeXOy MarHHTHEMA 1
ONTAHECKMMK TEXHONOMAMK . CNeqyer y4ecTe cneaywqe dakTopi:

= GONBWAA EMEQCTE HOCHTENA,

- BBICOKAA CHOPOCTE NEpegaqyd MHHopMaumi;

= OMWUOASMEINA CPOK CNyRiR HOCKTENA He Medes 20 neT,

= YoToABWEECA W cTADKNBHOE NPUCYTCTEXE HA PHHKE HOCHTENEH,

- OCCTYNHOCTE NG LEHE,

= NpHrogHocTe  {suitability) cooTeeTCTEyMWER TexHONoMMK Ans oDecneqeqdna QonrobpeseHHoR
COXPAHHOCTH M GOCTYNHOCTH.

BONbLAA BMEOCTE HOCHTENEN W BLICOKAA CKOPOCTE NEpetadH WHGODMALKK RENAKTCA KNIOSEDEMK
hakTopaMK, NOCKONEKY B KOHEYHOM HTORE HMEHHD OHW ONDEASNAKT BpemA, TpebyeMoe ONA NepeHaca INek-
TROHHBIX OOKYMEHTOR B X048 NepedopMaTHPOBAHKA W KONWPOBAKKA. JaTRATH BEEMEHK ¢ GONLWOH BEpoAT-
HOCTE) MOMYT CTaTeE NpoSmesold npW nepedopsaTipoeadydiE, ecnd obwem ANekKTpoHMHOR Mg opMaudK B
XDAHWNHLLE BY0eT HIMEPATECA TEpadanTaMy K NeTabalTamiA.

6.2.2.4 MNepedoprMaTHpoOBAHKE W AYTEHTHYHOCTE

Mocne nepedopMaTAPOBAHKA Ay TEHTHYHOCTE ANEKTROHHBIX GOKYMEHTOR MOKET BkiTe NOCTABNEHA NOG,
COMHEHME, DCoBeHHD BCnW NEpedopMaTHPOBAHKME NPOBOGUNOCE HECKONEKD paa. Ans obecneYexna neolxo-
OUMONS YPOBRHA AYTEHTHHHOCTA B CHCTEMAX XDAHEHHA 4  XPaHUTENEN MHOPMALMK QOMEHa GeiTe PEannan-
pAHA ACKYMEHTHPOBAHHAR NONWTAES EKOHTRONA KA42CTEa, NPESNUcHBaKWar ofAzaTensHyio Nposeply
TOMHOCSTA BCEX NepedOpMaATADOBAHHEIX QOKYMEHTOB.

Mpouedypel, PEANKIYIKWKE Ha NPAKTAKES 3Ty NOAATAKY, O0NHKHE BENI0YaTs B oeba geTansHoe M NonHoe
OOEYMEHTHROBAHWE BCEX OBACTEWA, BLINONHEHHLIX MNPW NepedopMaTHDOBaHWA. JokyMeHTHPOBATLCR, B
HACTHOCTH, ACMHHEL
HMOEHTAMKALKE NHUa [NKU), hakTHYEcKH BRENONHUBWKX NPoLECe NepedopMaTUpoBaHHA,

Aata nepedopmaTiposana;

= DODMAT JaHHBX,

= CLABHEHHE KOHTPONEHEN Cym CROC MK xaw-0afamectos, Bel4UcNe HLX 00 W Nocne nepediopsma-
THROBAHKMA, OOKSILIBAOLEIEE OTCYTOTRWE KAKME-NHES MaMEHEH WA,

- pEIYNLTAT BWIyansHOro CpaBHEHMKA Hackonkkkis obpasuos nepedropMaTi poBaHHEIX JOKYMEHTOS C
COOTBETCTEYVIOWMMA JOKYMEHTAMK B cTapoM dopmara.

KopoWan npakTHia paboTel ACMHHA SDECNEYNTE BRABNEHNE HETOHHOCTER H HEYCTPaHWMMbIX CWUKWEoK, &
TAKEE OOKYMEHTADOBAHIE TOMo, K2K 3TH NROGNEMe BNOCNEICTEAK peWanice. JomkHs BeTe 3aduKchposano
PHINYECKDE MECTONONOHEHWE ODHADYEEHWA HEYCTRAMUMON 0WWGKK [HANpUMEeD, HOMED BNoEa WK CexTopa
Ha AopoMKe). Kpowe Toro, 3T GERCTBMS J0MNKHE aHandIdpoesaTeCa TOeTeER CTODOHOR, H9TobE YOOCTOBE-
PHTBLCA B WX BRINONHEHHIA B COOTEETCTEHM C YCTAHORNEHHEMK NEOWELYpamK. Hakoned, Takaa JoKyMEeRTaLKe,
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DHMECHDYHWARA BCE BLIABNEHHEE NpoONeMet, 0oNHHa ki Te HeTES MOEHTHERWUKPOBAHA C YEII3HKEM KOHEDET-
HElX CCRINOE Ha COOTBETCTEYIOWWE JOKYMEHTE, H OHA DOMEHE PACCMaTPHBATECA Kak MEeTanaHHbEe,
IACNYHHBAMLWLWE CTONL #e DEpesHoT0 OTHOWEHWA, KaK U CaMH O0KYMEHTH.

6.2.2.5 3aKWTa JOKYMEHTOR BO BpeMA NepadopMaTipoBaHna

XpaHuTenk AHdopsan e QonsH sl 0GECNeYHTE B0 BpeMs nepedopMaTHpORaHKA FaLLWMTY JNEeKTROMHHEX
OCKYMEHTOR OT YTPRATE W OT BHECEHHE KIMEHEHHA. INEKTROHHLIE HOCHTENA HHGOPMALKHK YAIBKMBI N0 OTHS-
LUEHHIO K BMELATENLCTEY YEN0BEKS, KATACTPOMHYSCKMM CE0AM W NPUPoGHLIM kaTacTpodam. B cBRIW ¢ aTHM
KPAHHTENY HHDOPMALWA OOMHHE NEEONDHHATE CRESVIOWHe Mepsl ONA MAHMMWIAUMKW DHCKOB No
Bez0nacHocTH:

= YCTAHOBWTE MEexceTenol akpad («DpadaMayaps) WK OQHOCTODGHHIDK CBAZE (HANDHMED, TaK Ha3ki-
BAEMBLIA «BOIQYIWHLINA 323008 — «3ir gaps ), KOTODLIE PAIPEWaHT A0CTYN TONEKD Ha YTEHWE W TOMNEKD aBTo-
PAI0BAHHEIM MALAM,

- XDAHWTE INEXTOOHHEE HOCUTENA HHDODMALKA B 33MNHDacsOol, OXPEHAS MM NOMEWEHMA WK 330H-
LEHHOM Xpadunnwe (vaull) © KoHTPoNUDYEMEIM JoCTYNOM,

- COA0ATH PEISDBHBIE KOMMK HOCUTENSH MHPOPMALHK U XPAHWMTE MX B OPYIOM MECTE, recrpadisyecrm
YOAMNEHHOM OT MECTA XPaHEHHA ODHIMHANOS,

- HENATENEHD KCNONLIOBATE A8A PAANMHHLIX THNA HOCHTENSH HHDODMALMKA QNS KPaHEHEa GRIArdHa-
NOB W DEIEPEHBIXY KONHE, 4TOGE MHHUMHIMROBATE DHCE HEOMHAAHKOMS TEXHONOTMYECKOTD YCTapERaAHKMA.

§.2.3 HonupoBaHwe 3NeKTROHHEIX A0KYMEHTOR

6.2.3.1 Obwme nonoxeHKnA

LUent KONHpoBaHMA JNeKTPOHHBR JOKYMEHTOR 3aKN0Y3eToR B NOSOEPHAHWA WX Sy TEHTHYHOCTH W NpH-
FOQHOCTH K ACNONBI0EAHKK NYTEM NepeMellEHa C0 CTAPEY HOCUTENEH MHEOPMALMKN Ha HOBBIE HOCHTEMNM &
TeMK #e cneundrkauname doprata, Gea KakdX-Niio NoTepe CTRYETYRR, KOHTEHTA WNW KoHTeKeTa. NMewa-
LKA 8 OCHOBE ANEKTROHHBEX QOKYMEHRTOR NOTOR DWTOR OCTAETCA HEWMIMEHHBIM MEKW KONMPOBAKWK HA HOBLIE
HEOCHTENM WHDOpRMA LMK,

6.2.3.2 CHTYaLUWKH, B KOTOPEIX MOXMET NOTPEBOBATLCA KONHPOBAHME

KonUpoBaHAE SNEXTROMHLIX ACKYMEHTOE MOMET NPOBOAWTECA B CNEAYH LWL CATYaLMAX

= Rpu nepedaye Ha XpaneHLE. INEKTROHHEIE QOKYMEHTH CNEOYeT CKONUPOBaTs MW X Nepedade xpa-
HATENAM AHEODMaULMK, HCNONLAYIOWMM HOCHTENK C TEMK Me chneurdrkaunamK DopMata, |4To M HOCHTENH,
MNPHMEHABLWLMECS 00 Nepegadn;

- & ChAyYas noRenaeksus owlbbox nou pabome © HOCUMENemM. ANEKTROHHEE JOKYMEHTE CNEQyeT CROnM-
POBATE, BCAW NEW BMEM0OHOA BeD0RoUHON NEOREDES HOCHTENER MHOpPMaUKK Ha YMTaeMoCTE ByoyT Bran-
NEHB HEYETDAHKMES OWHADKA MNK GONBLUIOE 9HCNS «BDEMEHHBIX: OLWADOK YTEHWA, HO NP 3TOM HE BOZHHUKHET
HEODXOOMMOCTH B NEPEXCOE HA HOBIA THM HOCWTENEA WK YCTPOWHCTE YTEHWA,

- RpU NMRAXCEOM KOTUDOSAHUL ANEKTROHHBIE OOKYMEHTEl CNEOYET CKONWDOBATE, E0NH HOCHTEMH
HHPORMALMM # COCTADHMMCE? , HO NPK 3TOM HE BOIHHKNG HEODXOOHMOCTE B NEQEX00E Ha HOBBIA THMN HOCHTE-
nel KNK YoTPOACTE YTEHKA, NOCKONBKY HCNONEBIYEMbIE BAPWAHTE NOo-NPEXHEMY WADOKD MOOOEDHNEaNTCA |
YAGBNETESDAKDT gyHELMOHANLHBIM TREEoRAHKAM, NDEALABNASMEIM Opraduaadmed. Dpraqvaau-dam cneayeT
YETAHOBWTE (DUECHDOBAMHEIA NEDHON BREMEHKA [HANPHUMED, DARHEEA NONOBRHE DMMAISMOrD CROoKa Chysbbl
HOCHTENER), Mo MCTEHEHWW KOTODOMD MNDOBOOWTCA KONHPOBaHHE INEKTPOHHBIX OOKYMEHTOBR HA HOBLlE
HECHTENM HHpopMauma.

§.2.3.3 CoxpaHeHie ayTeHTHUYHOCTH NPH KONWPOBAHKUK

XOTA NOTOK COCTABNALME QORYMENTE BUTOR NP KONWPOBAHKA HE MAMEHASTCR, BCE e CCTaeTcA
MOTEHUMANBHAR BOSMOEHOCTE NODYKH JaHHBR B X008 NpoUecca RonkpoBaMKs. Ona ofecnede A Heobxoou-
MOMD YOOBRHA Ay TEHTHYHOCTH Y XpaHMTened iHpopMagmd GonkHa OulTe PEANHIOBEAHA SOKYMEHTHDOBAHHAA
MENMTAES KOMTRONA KAYSCTES, NPEONHCEBAWAA 06A3aTENLHYID NDOBEPRY TOYHOCTH BCER CEONMPOBaHHbIX
OOKYMEHTOR,

MNeoueqypid, PEANHIYIOWWE HA NDAKTHEE 3TY NONUTARY, SOMEHS BNLYATE B ce0A A8TanLHoe ¥ NONHoa
AOKYMEHTHPOBAHKME BCEX OBACTEWA, BRIMCAHEHHEE NP KOMNWMPOBAHWK, JOKYyMEHTHPOBATECA, B YACTHOOTH,
LlsTaE eI R

< MOEHTHEWEILUAA NAUE (NAY), DAKTHHECKH BLINCNHBBWETO{ME ] NROLSCS,

- DaTta KonUpoBaHKA,

< fhopMaT QaHHBIX;

- Yuono ofpaboTaH e BUToR/GalnToR,

= CPABHEHWE KOHTRONBHEDX CYMi CROC MM X3W-0aA#eCcToR, BilHACNEHHEIX G0 W NOCNE KONMDOBIHXA,
OCHAILIBAKLLEE OTCYTCTBUE KAKME-NHE0 MAMEHEHKHIA;

= PEAYLTAT BAAYANEHOMD CRPABHEHHR HECKOMBKMY 0DPaIL0E CRONHPOBAHHEX JOKYMEHTOR C COOTEET-
CTEYHILMMA SOKYMEHTEMM HA CTADOM KOCHTERE.
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XOpOWAA NPAKTHEA pASoTe J0M+Ha 0BECNeYMTE BuARNEHHE HETOYHOCTER 1 HeyCTpaHMMEE OwWGoK 1
DOEYMEHTUDORAMAE TOMS, KK 3TH NEoGneMel BRoOcNageTeud pewanics. Jomsus GeiTe 2a0HECcHDoRan0 ran-
YECKOEe MECTONONOKEHWE COHApYHEHWA HeYCTRAHKUMON OWndKK (Hanpusep, Homep GNoKa WNu CeETopa Ha
popowee). KpoMe Toro, 3t JedcTerA JOMMHE AHANWIMPOBATLCH TOETEEW CTOPOHOH, YTo0R YOOCTOBEDHTLEH
B WY BRNONHEHHH B COOTRETCTEMM C YCTAHORNEHHEME NPOUSAYDAMK. HaknHey, TAKaA QoKYMENTAUMA, dMK-
CHPYHILLAR BCE BLIABNEHHEE NPOoGness, AonHHa BeiTe HETED WIEHTHEWUWDOEAHA © YHAIAHWEM KOHKPETHLIX
COBINOK HA  COOTRETCTEYHILME OOKYMEHTH, W 0OHA  J0MKHA PAcCMATLUBATLOA  KAK  METAGAHHLIE,
AACMYRABAIOWAE CTOMs e Gepeamioro OTHOWEHMA, K2K W CAMA JORYMEHTEL

6.2.3.4 JawuTa QOKYMEHTOR BO BPEMA KONWPOBAHKA

XpAHATENA MHEOPMALKK A0NKHE ORECNEYATE BO BPEMA KONAPOBAHKA J2WWTY IMEKTIOMHMEX JO0KY MEH-
TOB OT YTRATEl M OT BHECEHWA HIMEHEHWE. INEKTROHHLIE HOCHTENK MHPODMAUMH YAIBHME! NG OTHOWEHKIO K
BMELUATENLCTAY YENOBSKS, KATACTROMMYECKHM COOAM | NPUDOOHLIM KATACTROMAM. B CRAIM C ITUM XpaMK-
Ten MHPopMauMK QoONHE NEELNPUHATE CHE0YI0WKME MEDEL GNA MAHUMKAIALKWA PUCKOB N0 Ge30nacHocTy:

- YCTAHOBWTE MEMCETEBOA IKPAH («BpAHIMAYID:] MNKW OJHOCTOROHHIOK CEAAL (HANDUMED, TAK HAILI-
BARMEIA ¢BOIAYILHENA 133000 — «dif gape), KOTOPEIE PAIPEWAINT DOCTYN TONLKD HA YTEHWE W TONLED 3BTO-
PHICBAMHEIM NALAM;

= KPAHHTE ANEKTPOHHEIE HOCHTENK MHOPMALMK B 3ANUPASMOM, OXDAHSEMOM NOMELEHAK WK 33LW-
WEHHOM XpaHWNAWe (vault) © KOHTRONUEYSMBLIKM DOCTYIoM,

- MNPOBSCTH CPARMEHWE EOHTPONBMEX cymi CRC Mng X3W-0adisecTon, BeYHCNEHHBIX 00 W Nocne
HONWPOBAHKA, QOKSILIBI0WEE OTCYTCTEME KAKMK-NMME0 MIMEHEHWA,

< COSNATE PEASPBHEIE KOMKUA HOCHTENSH WHDODMALWA # XPAHUTE WX B ADYIOM MECTE, Feorpadudecki
YOANSHHO OT MECTa XPAHEHWA OPUIHHANCE,

< WENATenNsHo UCNONBEIoBATE GBA LAANHYHEX TUNA HOCKTENEA MHoPMAUMK ONA XPAHEHHE OpUrHHa-
NOE W PEIEPEHE KOMWA, YTo0b MAHHMHINDOBATE PUCK HEEHMOAHHOM0 TEXHINOMMYECKoro yerapesamHUa,

6.3 MertaganHeie

6.3.1 OBuwme nonoxeHUA

MeTagaHHee [JaHHbe O OaHHex] BEMoYainT 8 cefa nHdopMagqio o KoMTekcTe, obpatotke W ob
HCNONLI0EAHMA JaHHBEX, KOTODER MCNoNBAYETCA NPKM MAEHTHEOMESLWKA, MABNEYEHKKA M OBECT8YSHMH COXpaK-
HOCTH ayTEHTHYHER ANEKTROHHEX GOKYMERTOE,

B ogHux cny4anx onpegeneHHLIe NPOrpamMHEIe NPUNoHKEHWA MONYT a8ToMaTHHYeCkH Co30aBaTeE METa-
LaHHEE, Take Kaw paasep qaina, dopmar gaina, 4ara, XNU-0aR0EECT U QPYTHE aHanorYHEE aTpHEy T
[HanpUsen, CEORCTRA INEKTROHHBIXY AOKYMEHTOE W T. M), B APYTHY — MoXeT NoTpedoBaTecq pyYHOR BROG
TAKWX METAgaHHLIX, KK, HanpUMep, KNAaccHPyEayna, cpok XpaHe A, KHOEKE MO HOMEHKNATYRE 0N UK
KMKOHERLIE CROBa. Kak M ANeKTPOHHBE OOKYMEHTE, 3TH OaHHEIE MOMYT GRiTh SOCTYIHBIMIA.

BecobMa BEQOATHO, 4TO MO MEQE BHEAPEHKS OPraHK3aLKAMK KOPNoDaTHEHLIX CACTEM YNDARNEHAA KOH-
TEHTOM COCTAER NEMEHTOR METAdaHHbIX, NPAMEHMMLIX ONA DEAnMIauMK cTpaTerkin QoNroBpesicHHo R
COXPAHHOCTH, CTaHeT ropazgo «<borases dem celsac. NoMdMo 3ToRD, MeTagaHdHbe, ckopee Boero, OyayT
COAGABATECA AETOMATHYECKH, W OTNAgEeT HEOGXOQUAMOCTE B KX DYYHOM BEOOE. YUHTHIBAR BOE 3TO, XDAHKMTENK
HHEBOPMALHA QON#HE No3aboTHTECA O ToM, 4TOOL NDKMERREMEE KMK CoeacTea chopa W HCNONBEIDBEAHKMA
METAAAHHEX GRINKM ACCTATOHHO THENAMA W MacwTabupyeMe M, STOER BNOCHEOCTRMK OHK MOFNK LaboTaTh C
fonee pasHoobpazHEMK HACODAMK ANBMEHTOE METAQAHHEIE,

6.3.2 BiavmHanA COBMBCTHMOCTE (MHTEPONEPABENLHOCTE) METAAAHH LIX

B Gyaywem MeTadaHHbIe, AMENWWETA B KOPNOPDATHEHEX CUCTEMAEX YIPABNEHHA KOHTERTOM, OyayT
BIAMMHO COBMECTHMBbIMK. [TO3TOMY ODraHWIaLMAM, NPOSKTARYIOWMS COOp ¥ NPMMEHEHWE METa0AHHGIX,
KOTORBIE NPEOnONarasTed HCNoNe3IceaTe B WHTeponepabensHod coefe, cnedyeT NPWHATE BO BHAMAHHE
HMCO 23081-1.

6.4 Murpaursa INeETROHHEX OOKYMEHTOB

6.4.1 OBwMe NoNoKMEHHA

CTpaterda gQonroBpemerion COXPadiocTH JoMEHE BEMNICYaTE NONOKEHHA, NESayCMaToHBaRLLAE M-
paUHID ANEKTROHMbIX DOKYMEHTOR.

XpaHuTend HedopMauxn, 8 0GRIAHHOCTH KOTOPEIX BAOGWT COOD M COXpaHEHME ayTEHTHYHBIX JNek-
TpOHHBEIX ACKYMEHTOR, a Take ofecnedaHiie JOCTYNA K HWM B0 BREMEHH, CTANKMBAWTCA C Y2ThiDEMA Npo-
Cremani:

a) B Anusaiwess Byaywes Opradiaaudn i oTOeNeEHBEE NHLa BYayT npogon&aTe NONE30BATLEA WWPO-
KM HabopoM NAKETOB NPOrpamMK W GopMaToR XpaHeH e JaHHBEE B U8NAX COI0aHKA 1 HCNONLIOBAMKA 3N k-
TRPOHHBIX DOKYRMEHTOE. [NA XPaHKTENER HROODMALIKA, NRHHAMAIOWAX 3T JO0KYMEHTE, By0eT YpeiBniHanHo
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CNOHHD HMETE QOCTYN KO BCEMY COOTRETCTEYIOWEMY NPOrgaMmHomy 0G8Cneqde e KK NOLOeDsWBaTE Boe
ITH NAKETE NPOrpaMi ¥ hopMaTel,

B} 48CTh INSKTROHHBIX ACKYMEHTOR, BEDOATHD, CHAMETEA SABMCHUMOR OT NPOTPaMMHOrD 0GECNeYeHInA,
W, COOTBRTCTEEHHO, WX MOMHS DYO8T HCNONBLIOEATE TONEED B PAMKSX ONPESENEHHOA NDOrpamMMMHOR CPek;

C) ONERALMOHHBIE CHCTEMB! M NPHENAGHOE NEorpaMMHoe oSecnede e HenatewHo ByayT BulTECHATE-
cf Bones HoOBBMHE K NPOAIE0OHTENEHEMK NTPOOYETAMH, HMEOWHMKA GoNbWwe ©yHELWOHANbHBIX BO3R0HHOC-
Tel, 3TO CIHAYEET, 4T XPaHWUTENAM MHOPMAUKK NPUAETCA NERPHOLHYECKY NEQEMELLETE ANEKTROHHGEIE
OCKYMEHTE U3 TEKYLWEH NPOrpamMMHOR CPeikl B HOBYIO!

d} HEKOTOPBIE ANEKTROHHBE OOKYMEHTE, BEDOATHO, DYOYT AOCTYMHL MWW B YHACNE 008 AHHE X KHgop-
MALUHOHHE CHCTEMAX, HE HMEL MY ABTOMATHYECKHX CPEOCTE MUTDAaLIMIA.

MUrpayda anekTpoHHbIX GORYMERTOR MOIBCNAET YONSWHD PEWWTE BLE 3TH YeThlpe Npobnemel. XpaHg-
TenAM HHRODMaLKUA HYRHO BYGET OpraHnacBaTE MATPELAD 3YTEHTHYHBIX JNEKTDOHHEX JOKYMEHTOR K3 CDE-
Akl GAHCTD NPOTRAMMHSTO NPANOKEHWA B Cpedy HOBSIO NPOTRaMMHOND NEMNoKEHKS Takkm 06pasom, 4Tobbl
HEe DB HHUEAKAX NOTERE KOHTEHTA W KOHTEKCTA, a Taee 49700kl OTCYTCTEORANA WK BhiNa MUHKHMANEHOA
NoTeRa CTRYKT YD

6.4.2 33aBMCHMOCTE OT NPOrpamMMHOrs obecneYyeH A

CTpaterda JonroBpeMeHHoR CoOXpanHOCcTH QONKHa PELWAaTs NPobneMy 3aBHCHMOCTH OT KOHKDETHOMD
nporpasmecro abecnederus. Ecnu anekrpoHibe QOKYMEHTE MOMYT ObiTe MCHONBIOESHLI TONBKD MO NOMO-
L ORPEQENEHHOMD NECrPaMMHONG NPMNOKEHEA, TO OBecneYeH®e JONTOBPEMEHHOID QOCTYNA K 3THM SORY-
MEHTAM MOMET OKaIaTLCA nNpobnemMaThyHeiM, CCODEHHO SCNKM NOCTABWHE NPEKPATHT TEXHWHECKYK
NoOOSpHEY WK HE ODECNEYdT NPEEMCTEEHHOCTE B HOBRX BEDCHAX NPOrpaMmHoro obecnedenna. Bo MHoTHX
CYYRAK BOAMOKHO KIBABWMTRCSE OT JABHCHMOCTH TAKOMD BOOa, Y8cTHHHO NOMEPTRCEAR CTRYETYROR, Hanp-
MED, TEKCTOBLE JOKYMEHTE W3 NEQECHA%ANLHOA CREdE NEOTPEMMHONS NPANOHEHRWA 2NA 06paboTn TEKCTOR
MOrYT ObiTe MAMPHPOBAHB B NPOCTOW TEKCT (T, . «4YUcTeiFe ASCI-TERCT) MyTEM ABTOMATHYECKDMD YOaneH A
BETPOSHHENY  HHCTPYHEUWA  ROPMATADOBAHHA MNA KOO8, YNDABRNAGWErS ONPeLenedHbibEe - acnesTamu
DAIHSSCKOrD NDEACTARNEHNA, TAKMMKA KK AHUDHBIR WRADT WM NpHsMeYdaHHa.

XOTA TakKe OEACTEHA M YMEHBLWAKT JaBHCHMOCTE OT NPOrpaMpMHoro cbecnedera, xpasnTend nHdgop-
MELKI QOMEHB TIWATENLHE CUEHKTE WX NOCNESCTEMA SNA yTEHTHYHOCTA MUMDHPOBAHHbIX NoaobHLM obpa-
A0 AOKYMEHTOR. TakKe JOKYMEHTE YHE HENE3IA BYAET PACCMATPUEATE B KAYELTEE WMHATALWOHHEIX KOMMA
fimitative copies), NOCKONEKY OHW HE ByQyT B TOYUHOCTH BOCTIPOMABOONTE CTRYETYRY ODHMMHANEHEX JOEYMEH-
ToR, CROPEE, NONYYHBLLKECE JORYMERTEl CNEOVET PACCMATIHEATE B KAYECTRE $HOBRIX OOKYMEHTOR, ayTaH-
TAYHOCTE KOTODRIX GOMEHa BulTe YCTAHOBNEHS 3aH0BC BRarcgaps AoKyMEHTHROBAHKIO BOEX Bl CNHEHHBIX
AERCTRIAR 4 MyTEM NPOBSDKA W NOOTEEKIEHIA HEMIMEHHOCTH KOHTEHTA J0KYMEHTOE.

ANBTEPHATHEOKH MAMPALHH TEKCTOBRLIX JNEKTROHMLIX QOKYMEHTOR B NPOCTON TEKCT ABNASTCA pacheda-
ThlBaHKE WX Ha DyMare vy BeBod Ha MUKDONNEHEY, 9TO NOIBCNAST COXPaHWTE 3y TEHTHYHOCTE 3a cHaeT yaod-
ctea obpaboTed W HoNoNeaosadKA. Takol nogxod ocoBeHHo oOnNpaBdad 8 OTHOWEHKA ANeKTROHHbX
OCKYMEHTOR, aHANOMAYHLX NOCTRAHWYHO ODTAHWICBEANHEIM Dy MEEHBIM JoKyMedTanM (page analog electronic
records), NPUrogQHocTE KOTOPLIX K oOpafoThe 1 HoNoNeLIoBaHKK B NPAHUANE MO#eT ObiTk BOCCTAHOBNEHA B
Byaylen 3a CHeT WCnoNBEIoEaHWA CPancTeE pacnoidasaHHa TekcTta (OCR).

Tabnuusl MepaREHYSCcErE W DenNAUMOHHEE BAZ DaHHLX TAKKE MOEHD MWDHPOBATE B eNnockKe s Tab-
NEYHEE CTRYETYRE, YTOOE MHHWMAIADOBATE JABMCHMOCTE OT NPOTRAMMHONG ODECnEYEHHA KOHKDETHOMD
nocTaswMka. B aToM cny4ae AZeHTHvEauMa NepRMYHONS KMoYa (primary key) n BHeWHWE Kniodei {foreign
keys) B Kakgod Tabnuue JomiHa GelTe COXPAHEHa, 8 TO BPEME KaK PENALMOHHBIE CBAIW yoanfwnTca. B npo-
Lecocs TAKors NpestpazoBaH A QonHe BeTE COS0AHE METAOAHHEE, NOKAIBIBAMKILLME, KAKOMD THNE Bk 3T
CRAIM — sOOHH K OOHOMY», ®00WH KO MHOMAME, oMHOTHE K COHOMY? WM «MHOMHE KO 8MHOMMMe . Y4T00e B
Byayilen aTH A3 MOMHO BbiNo BOCCTAMOBHTL.

6.4.3 OSHoRneHME NPOrpaMMHOre 0DECNeYeHMA U MHCTANNAUWA HOBOMD NporpaMmmHors obec-
neyeH A

Mockoneky XpaHUTENAM HHEODMALKA, 0GRCNEYHBAIIWMM AONTOBDEMEHHBIA JOCTYN K ayTEHTHYHEM
OoKyMeHTamM, HenabekHo npuieTcd oOHOBNATE CYWECTEYIWE: H MHCTANNYMEOBAT: HOBOES MPOrpEMMHOe
OGRCNEYBHAE, TO CTPATEMMA OCNMOBREMEHHOR COXPAHROCTI O0MKHA BEMNIOYATE NOMKTHEY ¥ NROUESaYPsl Ha
ATOT CHYYaH.

Korga npoMcxoduT obHopneqyde NporpaMMHoro ofecnededns (HanpymMep, oT BepcHid 1 K Bepcdi 2) |
NocTapwmk oSecnedxeasT obpaTHYIO COBMECTHMOCTE [COBMECTHMOCTE sCEERXY BHMI» | OOHOBNEHHOTO W CTa-
pOTo NDCrRAaMMHOrD CBECNeYeHNA, OOKYMEHTE CREqVeT aBTOMATHHYECKM NEPEBECTH B HOBYIO CPEOY, BMECTE &
NEXIAWSA B WX OCHOBE CREMOW MHIMSeCKoro npegcTaenedns (underlying physical representation scheme],
CYWECTEEHHEIM KDHTEHTOM 1 KOHTEKCTOM.
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B Tex cnydanx, Korga HoBoe NporpamMmMHos oDECREYeHre JaMEHRET CYLUECTBYIOWEE, — KaKk aBTOHOM-
HOE NEPOrEaMMHOE NPANOHKEHAES MK KaKYacTe chwero obHoaneHA MHEOPMALHOHHOR CHCTEMBl, — CREgyeT
NEOBECTY MATPAUMI0 GOKYMEHTOE, WCNONLIYR @YHKLUK JKCNOPTa CTAPOA CHCTEMBLl M WHILKWKM HMNOpTA
HOBOW CUCTEME. KpOME TOro, B HEKOTODRE CPpeaax MOKEeT NOLASEHABATLCA MHUMDaUna Yepes ConprEeHaA
[gateways) dMnopTaiakcnopra, paspaboTaddee AnA OTOENEHEE EOMMEpYackE [NPoNpyeTapHbix) gopma-
TOB (HanpuMep, npecfpasosadus W3 LOpMaTa 0OHOM TEKCTOROMD NEoUSCCopa B rOpMaT Qpyroro ).

6.4.4 Murpauwa B CTaHOAPTHEE ODMaTEL

Mocne nepeaady INeKTROHHLIX ZOKYMEHTOR HA XpPaHeH e XPaHUTanam MHopMaumrik cnegyaT NoayMarts
O WX METPALMA K3 WrPoRoro Habopa @opMAaTOR, KONCNeIYEMBIX COI0ATENAMK W NONYYATENAMKE JOKYREH-
TOE, B MEHBLWEE YMCN0 «CTAKQapTHICEAHHLIXY hopmMaTos. Bebop xCcTandapTHaoeadHolxs ODMATOR MOMET
OblTe PEIYNLTATOM KOHCEHCYCA OTHOCHTENLHS WHMPOKD HCNoNsIYeMbl DODMATOR, KOTORBIE NOKDLIBAIOT
DONEWYEH YacTe ANEKTROHHBIX QOKYMEHTOR ONPegeneHHoro knacca. Cnegyer naberats KOMBMEepYeckrs [po-
npreTapHex) Gopmatos. K 44cny IacnyHueanwny BHUMaHHE TEXHONOMMYECKH HERTpaNbHbE dopmaToe
oTHocartca PDFMA-1, XML, TIFF 1 JPEG.

6.4.5 Murpauma JnNexKTpoHHLIY QOKYMEHTOR M3 YHACNEA0BAHHLIX MHDOPMALMOHHLIX CHCTEM

6.4.51 OBwKe NoNOKEHKA

Crparterda ofecnedeHna JonrospeMeHHOns A0CTYNE K Ay TEHTHYHEIM ¥ NPHTOOHEIM K MCNONBS0BEHKI0
ANEKTROHHEIM SOKVRMEHTaM DOMEHE NPEOYCMATPUBATE MUMDaUKE B TEX CNYyYaAx, Korga OTCYTOTEVIOT Kak
ofpatHan COBMECTHMOCTE, TaK W CONPRMEHWA IKCMNODTR/MMNOPTE MEKIY CTapol (yHACNegoaanHon) cHeTe-
MOH, B KOTOPONA XPEaHUTCA J0KYMENTAUHA, ¥ HOBOH HHOODMALWOHHON CHUCTEMOM.

B Oyavwes noTpedHocTe B MATPaUMK JNEKTPOHHBIX QOKYMEHTOR M3 yHACNEA0BaAHHLIX WHEODMaLMOH-
HE® CHCTEM MOKET COKRATHTLCA BCNEOCTEME Bones WWPoOROTro pAcnpocTDaHEHHA CHOTEM, NOQNepHHEaK-
WX RXHTEKTYDE KW QOPMATE ., HEATDANEHEE MO STHOLWEHAKD K HCNONBIYEMBIM NOCTABLWKAMNA TEXHONOMAAM,
Meka, ogHaks, XPAHHMTENAM KHEODMALKK, 4T00LI BINONHETE CROM obAIaTENLCTES, NPUEXOOKTEA NPOBOLWTE
MATPALMIO 2NEKTPOHHBIX DOKYMEHTOR, HAXOOALWXCA B yCTADEBWKMY KHEODMALHOHHB CHOTEMaX.

HeroTopaa noTepd MHdopMauMy B0 BEReMa NOBTODAIDWMECH LHKNOE MUTPaUMK HenabanHa ua-a1a qyw-
DAMEHTANEHON HECOBMECTHMOCTH, CYLYECTBYIOWER MEXDY HECKONbEAMA NOKONEHAAMA Donee cTapeix W
Gonee HoBblX cUcTemM. COOTEETCTRBEHHO, XDaHHTENARM KHEODMALWA, BMECTO TOM 4To0k NbITATECA MoNHOCTEI0
HIDEWaTL NOTEDL HHEODMALWH, PEEDMEHGYETCA palpaboTaTe NONHUTHEY MHIDALKKY K NDoUSOYDEl KOHTPONA
KAYECTEA, HALBNEHHBIE KA YMEHBLUEHHWE OETPa0ALA K MHBODMALKK B NPOLUEEEE MAMDaUUE. OOHOR M3 BARHBLIX
NEPoUeayp ABNASTCA QOKYMEHTHROBARWE NOTEDL, MMEBLUWK MECTD B X008 MWTDAUHK, 1 PE3yNLTaTos Qen-
TENLHSCTH NS KOHTRONK Ka4ecTea. Mo BOIMOMHOCTH 3T8 QOKVMEHTAUMS QOMEHa COXPaHATECA BMECTe o
HOCHTENAME MHROPMALHH,

6.4.5.2 3Tanul MUrpauum

6.4.5.2.1 Obwwe nonoxeHna

KpaHATENAM HHDOPMALKMK cnegyeT BEHeapuTe 10-3TanHsid Nnogxon K BhiNOMHEe HHE MArpadnd. MNoc-
KoMKy 0BCTOATENLCTEA KaXA0MD OTGENEH0MD NEOSKTE MUTPALKA MOMYT CYIWEBCTBEHHC OTNHYATECA, ONWUCaH-
HERS HAME DECATE ATANORE HE O0MKHE PACCHMATPUBATECA KK KOHKDETHEIA NNaH MAMDanQH, NpasMeHdMeli npe
NS oDCTOATENBCTEAX,

6.4.5.2.2 AHAnNM3 yHACNeAoBAHHOW HH(POPMALWOHHOR CHCTaMI (3Tan 1)

KpaHATENA MHDODMALKA O0MEHE NPOBECTA AHANAS YHACNEO0EAHHOR HHDODMALWOHHOR CHCTEMEl ©
LENED NOHAETE, Kakde DYHEKLAH 0Ha BRINONHAST ¥ KaKWe OOKyMEHTEl B HEH cofep#aTcA. B xoge axan«sa
ONpELEnAnTCR!

- 0GOCHOBIMWE BRINONHASMEX CACTEMON Y HELA;

- cnocol chopa (3axXEaTa) MeTaAdaH b, HE BAaMMOCEAIE C OOKYMEHTaMK,

= BIAMMOCEAIN MENOY DOKYMEHTIMM.

Ha aTom 3Tane Jonwed SeiTe Coafad WHEOPMALWMOHHBIFA NPOOYET — Chneyndkau9ds, KTopee ByayT
HCNONL3I0BAMHE NPW «NPAMOMs NpoekThpoeanky {forward engineening) @yHEUAOHANEHEE BOIMOEHOCTER,
METAJAHHEIX M AOKYMEHTOR ANA HOBOH CHCTEMEI,

6.4.5.2.3 NekoMnoIdUMA CTRYETYDEI YHACNSOoBaHHOW WHOPMAUWOHHOR CHCTEMLI [aTan 2)

XOaHATENAM WHDODMAULKMKA CNeqyeT NPoRECTA JSHOMNOSWUMKD YHACNEO0BaHHOH HHdoDMaLnoHio R
ApPXUTEETYPEl, 4TODE C ee MHTepdeRcamy, NEUNOKEHUAMK M ceparcanin Daisl aHHeX MosHO Beno pabo-
TaTk KaK ¢ OTOeNbHEIMK KOMOOHERTAMK (3TO, OOHAKD, BOIMOMHO COENaTe HE ANR BCEX MHGOPMALKOHHLIX
CHETEM):

- OEKOMIOIULKA YHACNEOOBAHHON CHOTEMBI BOIMONKHE, BCNH CHETEMHEBIE W NONBASEATENECKHE MHTED-
peCE, MOOYIH NPOrPaMMHEX NPANOKEHAR, CEPEHMCE Daisl QaHHBX ¥ Cama Ga3a faHHeE ARNAKTCA OTQENb-
HEIRH 1 HEIABACHMEIME KOMMOHEHTa/ME,
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= YHACNEAoBaAHHAA CHCTEMA YacTW4HO NOOJAETCA JEROMNOIHUMK, BN MHTepdehce 1 Gaa3a gaHHBIX
ABNAITCA HEIABWMCHMBIMHA, 8 NPOTrPasMMHOs NDHNCHEHHE W CEDBMCEl Badsl JaHHbIX COCTABNAKT GOHHLIA
MOy Nk,

- YHACNSACBAHHAA CUCTEMA HE NOOOAETEA OEKOMO0IMLMH, SCNK MHTEpdeRckl, NPUNOKEHHA M CEpaK-
Chi Ga3bl gaHHEY OBLEQUHERE B OOQHOM MOOYNE.

B mobom cnydas npy NOGroToese £ MATRaUMIE A0NMHEe DLl Te YCTPaHEHE BCE BHEWHWE 32BMCHMOCTH B
ADXMTEKTYDE CHCTEMBI.

6.4.5.2.4 MpoexkTuposarme nHTepdecoBR HOBOW CACTEMEN (3Tan 3)

OomeHa BeiTe oecnedeHa ceAlb (MPESMCTEEHHOCTE) MEMY HOBRIMKE M CTADLIMIA MHTEDOe ACanMH .

6.4.5.2.5 MpoekTipoBaHMe HOBLIX NPOrpaMMHLIX NpANoXeHWd (aTan 4)

DomesHa OeTe ohecneYeHa CEBRlL [NPESMCTEEHHOCTE) MERAY HOBLIMA M CTADBIMM NPOTRaRMMHBIME M-
NCHEHMARIA

65.4.5.2.6 MpoekTvpoBaHMe HOBLIX Baz AaHHLIX (3Tan 5)

OomeHa BeiTe 0DECNeYeHa CBAds (NPEEMCTESHHOCTE) MENDY HOBRIMA W YHACNEOOBAHHEIMA Da1amu
OAHHBEIX.

6.4.5.2.7 MHCTANNALWA 4 BCECTOPOHHEE TECTHROBAHKE HOBOW CpenLl (aTan &)

Heobxogumo nOeHTAQUUHPOEaTE, BalGPaTe, MHCTANNKMPOEATE ¥ NONHOCTEIY NPOTECTHROBATE OTHPLL-
TYIO HOBYH COEY [MMEIOWYH COOTRETCTEYHILME CREOCTEA MHCTANMALMA ).

6.4.5.2.8 PaipaboTka i HHCTANNALMA HEOBX0AMMLIX MOOYNed conpaxernn (gateways) (aTan 7)

Ona obecneYeHds COrNacoBadHOCTIA W TOYHOCTH B BOCNDORABE0EHAH DYHELWOHANBHBIX BOIMONKHOC-
Teh YHACNeaoRAHHOW CHCTEME B HOBOH CHCTEME 1 ONA NePEMEWEHNA INEKTROMHEX JOKYMEHTOE CREqyeT
CNPOeKTHRPOBEATE, PAIpaloTaTe KW MHCTANNMPOBATE MOOYNK ConpAkerna (gateways). Tase Moaynd chuiuHo
BENCMHART gee dyHkude. MNepean — HIONALKA ONPEeSENeHHBIX KOMIOHEHTOB OT BNKAHKMA HIMEHEHWE, BHO-
CHMEE B OPYTHE HOMOOHEHTE, BTOpaA — DYHEUMOHHMDOEaHWE B RadqecTee NpeodpaiceaTens 3anpocol W
OAHHBLIX, KOTOPEIMK OEMEHWBAINTCA ODBCNYKMBAEMEIE CONPRKEHKEM KOMIOHEHTE. [nA obecnedenus corna-
COBSHHOCTH W TOYHOCTH MOOYNK CONPAMEHHA J0M#HE BelTe TWATENEHO NPOTECTHRECBaHL HA 0Gpaadax
OCKYMEHTOE M3 YHACNEAOBAHHOA CHCTEMEI.

6.4.5.2.9 Murpauva yHacneaoBaHHoM Baikl AaHHL (3Tan 8)

Oomesa BeiTe NPOBEOEHS MHAMPALUWA YHACNEA0EAHHOHE Balkl JaHHEE B HOBYIO DAY DaHHLIX.

6.4.5.2.10 Murpauvsa yHacnagoBaAHHLIX NPOrpaMMHbLIX npUnoxeHdd (aTan 9)

Oon#sa OwiTe NpoBEdEHa MWIPAUMA YHACNESOBAHHLIK NEOTPEMMHLIK NDUNOHEHMA B HOBLIE Npo-
FRABMMHENE NMEHNOHEHHA.

6.4.5.2.11 Murpauva yHacnegoBaHHeIX MHTepdercos (atan 10)

OonesHa BeiTe NpoBEOEHa MWPALWMA YHACNEAO0BAHHEXY WHTepMERCOB 8 HOBbIE. YHACNENoBRaHHGLIE
HHTepDERCE (HAanpUMep, TEKCTORRIE MEHI0 W 3KDaHR) By0yT, CHOpEe BOErD, IaMEeHATRCA TPadrHYe i Mu
WHTEDDEeRCamMM.

7 PazpaboTka cTpaTerMu QONrogpeMeHHON COXPaHHOCTH

71 Nondrdka oGecneYeHHA AONTOBPEMEHHDN COXPAHHOCTH

XpanuTenk rhbopmann, cTpeMawnecn 0becneYd Ty AonMoBPEMEHHYH) COXDAHHOCTE Ay TEHTHYHBX K
MEMrOAHES B MEN0NBSOBAHH IO INSKTROHHBLIX AOKYMEHTOR, JOMNMHbBI NOATSTOBHTE QOKYMEHTALMID, ONAChIBaI-
LUYHD WX NOMATHKY W NpoUenypel Takaa gogyMedTaLKua NoCiyuT QONonHATENEHbIM NOOTEEDHASHAE M YT H-
THYHOCTH ANEKTDOHHBIX JOKYMERTOR NPH HX MCNONB3I0BAHKA B KAYECTEE CEMOSTENLCTE (A0KASATENLETE) M
MoMomeT oBECNEYHTE COTNACOBAHHOCTE M 8ARHD0GpaaHe W obpaboTes. KpomMe Toro, Takas AoKYMEHTALMA
MCAMOMET XDaHHUTENND ARpOopMaULKKy 028aTe OTEETE Ha BONPOCH O JOCTOEEQHOCTH OOKYMEHTOR, KOTORLIE
OSEYHO NOJHAMEKTCA B X008 cyQebHeE paibupaTensCcTe.

MondTHka, HanpaeneHHan Ha PeanMaauMK CTRATETWM JONTOBDEMEHHOR COXPAHHOTTH, DOMKHA BRO-
YATh:

- pAINEn, COOBQHALMA NONOKEHHE O TOM, 4TO 0GeCneYeHre JONroBpeMeHHON COXPaHHOCTH ayTen-
THYHBIX W NDHIOOHE K MCNONEZ0BAHMI0 GOKYMERTOR SEMNASTCA UENe0 XpaHMTENA HHpopMagH9, a Takse
NepeYeHt OpyTHE WENel i obAsasHoCTeR XxpannTens;

- ONUCaHWE BIUOA OTEETCTEEHHOCTH 38 Xpaderna (custody), HOTORY XpaqHHTEN: MHgopMaury GepeaTt
Ha CE0A B OTHOWEHAK NEKTROHHBIX QOKYMEHTOR, HANDKHMER I3KOHHOE Nonederre (legal custody) wnk oTeET-
CTEEHMOE DMaIHYeckoe Xpadedne {physical custody);

= ONHCAHKE XODOWER NPAKTHEM YNRABNEHAA JNEKTROHHEIMA DOKYMEHTAMK, KOTOROR NpHIeHBAETCA
KPEHATENE HHDODMaLKA,
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= yEalaHue oBCTORTENLCTE, NDW KOTOPLX GyayT NPOB0OWTLCR GEACTEHA NGO MUMPaUKMK, 3 TaKKe cooTaeT-
CTEYKOWHE METOOE M GOOCHOBAHMWA 3THE DEACTRHE

< OMNACaHMe BHOCE aygWTa, KoTopee NpegnonaraeTca NpoEodnTe, Ha COOTESTCTENE YCTAHOBIEHHEM
TPEGoRAHHARM,

= PATBACHEHHE DONEH, MCNONHREMEX NEPCOHANOK XPAHKTENA WHQOpPMaUMK, W anicadkue Bcex oba-
IAHHOCTER, NEpeaaRaASMBY HA AYTCOPCHHN .

7.2 KOWTpOME KaYecTea

AYTEMTHHYHOCTE JNEKTROHHBIX QOKYMEHTOR, COXPAHAGMEIY B COOTESTCTEWM C YCTAHOBMEHHLIMA NPaBN-
nam ¥ nepoueaypasn, obsiuHo Gonee JoK3ayema, U TAKME JOKYMEHTE BLIZH BT GonsWes JOBSpUe B CNY-
Yyae cygebuels pasbuparenscTe ¥ paccneJosaHuE.

Mcxoga va a1oro, X0aduTenas WHhopMauMe cnegyeT BHeADMTE NONUTHEA W X0DOoWHE NPaKTHKK AN
KRR 0D CCYLWECTBNASMOr0 HMH BHOA OEATENBHOCTH.

CoMOeTenNsCTRA, NOKAZLBAMLLME, KAKMM 00DA30M OCYLLECTENANOCE YNPABNGHAE ANSKTPOHHEMK D0Ky-
MEHTAMMW, MOTYT OKAIATECH KTHIOYEBLIMK B CNYYae cydebHbx pasdupaTenscTe, NoITOMY K HUM CNegyaT oTHO-
CHTLCA Tak e DepesHo, KaK ¥ K NepelanHsb ol oTESTCTESHHOCT: KPAHWTENA MHEODMALMA NS KTROHMHEIM
DOEYMEHTaM. K Yucny TAKWY CEMOeTENECTE NPUHAGNEHAT BOE COOTESTCTEVIOWME NOMATHKA W NDOLUESY i,
OOEYMEHTALMA, OTRAMAKWU AR MoBsIe NOTE M DaHHEIX 8 X008 MUrEaunH, U peayNLTATE NEQHOOUHEcEA NPoB0-
OUbislY AYAMTOE B 0DNACTH KOHTROMNA KAYECTEA, UENLKD KOTOREY ABNASTCA 0SSCNEUaHNE UCNOMHEHKWA 3THX
NONWTHE U NpoUagyp.

7.3 BeaonacHoCTk

7.4.1 OBuwme nonoxeHUA

JaWwnTa INEKTPOHHEX JOKYMEHTOE OT MOOUDWEALMK, BHECEHKA HAMEHEHHA W OT YTDATH ABNAETCA
BAEHERWER 3aga4el XpanrTenn tHopMaunMy, 00A3aHHOCTRID ROTOPOND ABNAETCA OBecnedeHne Qonroppa-
MEHHOM AOCTYNE K SYTEHTHYHbIM W NDHIOOHLIM E WCNONBIOBAHWIS 3NEKTROHHBIM ZORyMeHTaM. B ceRan o
ATHM XPAHKTENAM HEDODMALMKA ONA HCNONHEHKWA CEOMK ODAZATENECTE CNEQYET NPHMEHSTE MEpb,
onrcaHHee B 6.2.2.3.

7.3.2 ¥Ynpagnedde JOCTYNOM NPKH NOMOLLA NPOrpaMMHEIX CpeacTe

ALAHATENA WHPOPMELKA J0MEHE HCNoOMNBEI0EATE ONMCAHHLIE HAXE BTOMATHIWPFOBAHHLIE NROUEaY Pk
ONA KOHTRONA HAG CNepauHRmMe MOZHDMEILHA WHNA YHRYUTORERKA JNEKTROHHOA WHgopMaU M.

CeegeHia 0 MoJNDHEALHWYHHYTOMEHWA KaKMX-NAG0 ANeKTPOHHLIA QOKYMEHTOS, BEMOHAWAE HaA
COTRYOHMED W NEHYHEY MOOHEHEALMATY HASTOREHHA, A0MHKHE 8BTOMATHYECKM NDOTOKONKPCRATECA NPKMENag-
HOW NEOrPaMMol/ NporpamMsMHBzig oSecnedaHta.

B uensx: npeaoTepalleHiA HECAHKUMCHUDOBAHHONS D0CTYNA K ANEKTROHHEIM ADKYMEHTAM JOCTYN K HARM
OONMEH OCYWECTENRTECA TONLED NOCHEACTEOM KCNONLICEAHWA QOKYMEHTHDOBAHHOMNS NPOrpamMmMHGTo obec-
NESEHAAMPOrDaMMHEIX NDANOHKEHHA, NPOWEeOWKY TIWATENEHOE TECTHDOBAHWE W NDCEEDKY.

Mo 2aEEPLWEHKA KAMA0H ONepaUrK MOIHEHEALMA YHEYTOREHWA BCA COOTRETCTEYHHIUAA KOHTRONBHER
HHGoprMayna (history and logging information) gonsHa CoXDaHaTECA HA 3AWALWEHHEIX OT BHECEHHA HIMEHE-
HMIA HOCHTENAX OOHOEDATHON 2aNUCK.

7.3.3 YnpagneHwe hMIHYecKHM QOCTYNOM

ApaHATENA MHPOpsaULKK OMHHE NEMMEHATE CNELYIOWWE MEDE! INA KOHTRONA HAg DWIHYecKHMM 00C-
TYIOM K ANSKTPOHHEM BORYMEHTHLIM CHETEMAM!

= OOCTYN 8 NOMELWEHWE XDaHKMTALE QOMTKEH PRIDEWATECA TONLKD AETOPHIOBAHHOMY NERCOHANY,

- OCAMEH BECTHCE #yPHAN NPMERTHANYGRITHA, B KOTOPOM QOMEHL DEMMCTPUDOBATECA 0AaTa, BREMA K
haMUNKMA KRG0S NALAE, BXOOALETS B OXDAHAEMOE NOMELWEHHE XPaHWNKWE,

- B CNYH3E8 WILATHR A8TOPHMIDEAHHbIM NERCOHANOM HOCATENEHA HHpoDMaUL MK AcnHeH BeiTe COCTABNEH
OORYMEHT, COOSPHALLMA OaTy, BREMA 1 KPATHDE ONHUCAHHE NPU-HHEl KILATHA,

- PYEOBOOWTENW, HA KOTODEE BOSNGMEHE HOHTRONEHBIE (OYHELWK, A0NKHE NEDUOOUYECckE NDCBEPATE
MypHanet, ANA Toro SToSsl YESOHTECA B HCNOMHEHMA NERCOHANCKM YCTAHORNEHHE TReBoBardd. Camm wyp-
HaNbl A0M¥HE COXPAHATECA B KAYECTREE AOKAZATENLCTEA TOro, 4TO OpraxuIauwa cobnogaet Tpebosadka
COBCTREHHBIX MOMMTHE.

7.3.4 3aWKTa o7 yTpaTel

ALAHATENA HHPOpMALMK D0MKHE NPUMEHATE CNEOYIOWHE MEPE QNS JAWATEl JANSKTPOHHEX D0y MEH-
TOBE OT YTRATEL!

= XpaHdnEwe nedgopMal i QOMKHS pacnonaraTsch 8 TAKoM MECTe, rT0e yrooia NpHpodHeEx KaTacTpod
(HANPUAMED, HABOOHEHHS, NOKADA, IEMNETRRCEHMA WK NASEHKE METEORKUTA) MUHMMANEHA,

= XPAHAMAWE KHPOPMALHK QOMKHD Gbl Te 0B0PY Z0BAH0 CHCTEMAMK ODHADYREHHA W TYWEHWA NOKaDa,
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< QOICEEH MMETBCA NONHOMACWTAOHER NNaH BOCCTAHOBNEHK B QEATENLHOCTH NOCNe KaTacTpody, BEND-
WAL KATErOpHIaL M SNeKTROHHRIX JOKYMEHTOR, YTo0R GRina BOIMOMHOCTE YCTAHARNMEATE NEWOPHTETRI
Mg CIACEHHA M BOCCTAHORNEHMM HOCHTENER nHopMaUmu,

- XpaHMTEnk MHEOoPMaLMK, KCTIOMNLAYIOWMIA MATHHTHRIE HOCKUTENW, OCN#MEeH PACNOoNarate NoMEWLEHMA
CROMX XPAaHWNKLL, BOAMNK OT HEIKDAHHPOBAHHE MOWHBLIX SMNEETPOMOTORORE (MCRONEIYEMBIX, HANDHMED, B
CHUCTEMAY EOHOWUMOHMPOBAHKE BOo3OyXa), FeHepaTopol, TLadCOopMaTopOE W BLICOHOBONLTHEDN NHHANA
INEKTRONEneaa4.

7.3.5 MNonvtrka obecnedyeMna Be30NACHOCTH

XpaHuTenK vHopMaLK- JomeHEl paapafoTate OOKyYMEHTHROBAHHIE NEOUELYPe obecnedequa Deao-
MACHOCTH, B KOTOPRIX ASMHKHE BalTe SNMCaHbl!

« Mepk DEIONacHOCTH, NPAMEHREMEE MDA NEPeOaYs INeKTROHHEX QOKYMENTOR XPaHATEND WHOp-
ML

< NpOUEdypEl yNPaaneHdus QOCTYNOM W NopASOK KOHTPONA BRMBOMHEHHA 2THX NpOUedyp,

< MECTONONOMEHHE NOMELEHWA XpaHWwTMWa, BubpadHos Takd obpaaom, 4ToDL MAHKMAIMPOEATE
YIpoay yTpaTsl MHDODMaLMM BCNeJcTane NPrpodHex KaTacTpods,

- NAaH NS BOCCTAHOBNEHWE: OSATENLHOCTA NOCNE KaTacTpom,

- zagEnedne o colnooeHs obWenpruadaldHelx CTAH4apTOR, Kaca W Ucs NopAaLa oDpalleHMA C HOCH-
TENAMKA MHPOPMALIKK,

- MERB NG COA0AHKI0 BENOMOrATENEHOTD [DEISDERONS] XPAaHMNKILE ONA APAHEHWS PESEDBRHLIX KOMAA
HOCHTENER MHQOPMaLMK 1 ONA BRINONHEHKA NpoUedyD. CERIAHHLIX C BOCCTAHOBNEHWEM OEATENLHOCTH B
ORTAHKMAALKHK B chyHae kaTtacTpods.

7.4 KoHTpons W MOHWTODHHT KNHMaTHYECKWY YCNoBKA

# XPYNEOCT BN ANSKTROHHBEIE HOCWUTENER MHpopMaLKMK Cco3daeT PUCK ANA UX YUTABMOCT ¥ NDoOonsk.
TEMEHOCTA Cooka cnywiel B CeA3M C 3TUM XPAaHUTENAM WHQOoPMAUHK CNegyeT BHEOPWTE NPOrPaMsy KOHTRO:
NA K MOHWTORWHTE KNAMATHYECKAX YCNOBWA, KOTOPRAR OONMHA BENI0YATE CNEOYIOLMEe Me Dk

- COATAMKE CPEQLI XPAHEHWA, B KOTOROW TEMNBPATYDA U OTHOCUTENBHAR BNAKHOCTE NSO SOHMBAKLTCA
B COOTESTCTEYHLLEN QUANA3I0HE, YCTAHOBNEHHOM CEWENDAIHAHHEIMA CTAHGANTAMM MK N0 PEayNsTaTam
AETOPMTETHEE HCCNeaosaHKi,

- MCNOMNBAOBAHKE CACTEMBLI DUNLTRALKK BO3OYEA, YAANAKLLEA W3 CO80n XDAHEHMA YACTHUL! MK 8
razcofpasHsle 3arpaATHeHIa,

- ZANPET KA KYPEHAE | YTOTPEENEHME NKLLA ¥ HANWTEOR B 20HE XPAHEHWA,

- PEANKIALMA NDOTPAMME!, B DAMEAX KOTOPOW EXEr00H0 NDCRGAMTCA NPOSEDKA HA YHTASMOCT b CTATAC-
THYECKOH BRIBODKM M3 0BWErD YWCNa INeKTHOMHEX JOKYMEHTOR C LENbLH BeIRBNSHAA HMEIOWER MECTO MMM
BOIMONHOA MOTEPH MHOPMALFH.
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MesnosaHre A
([enpaBoYHOe)

HauywoHanbHLIe NporpaMmes:l oGecneye WA COXPAHHOCTH JNEKTPOHHLIX OOKYMEHTOR
W Apyrve nySnuKaymMm

B DBWHe NnoNoMaHWA

MpHaegeHHbIS B DEHHOM NP0 ODHEH MY CESLAHWA O3HE MCRNMUTENRHD ONA COpaaLd. O HY HE ABNAKTEA ACHEDNSE-
BAMKLULAMM, ¥ NONBEIOBATENA CAMH GONHHE nogofpare NOOX0ORLLEE W METOANMECEME JOKYMEHTR

Fazgen A2 sknHYaeT MIEREHHEE HALUWOHANBHEE NPOTpEMME 8 0BnacTe cbecnedsHia COXPAHHOCTE SNEKTRGH-
Hbid DOHYMEHTOE, HMSH WHE OTHOWEHWE K QEHHOMY CTAHGEPTY.

Pazaen A3 codepeiT NyBNAKSULKMA N0 TEMATHEE HRCTORALWLEND CTAHGapTa, paagen Ad — cTEHAARTH WEO

A7 HauWoHENbHBIE nporpaMssi obecnedeH AR COXPAHHOCTH INEKTROHHLIX ACEYMEHTOE

(1] ABCTpanWa «3enNaH3n KHWras, BNYWEsHER HAUWOHANbHEMY ApX@BaMH AscTpande. sMeTon ofecnedeHva
COXPAHHOCTH 3NEKTPOHHRIE JOKYMEHTOE (AN Approach to the Preservation of Degial Recards), 19940,

(2] Tonnasaws: «TecToBeA CTesd no 0HScnNeye W COXpEHHOCTH URg poBoR WHGQODMAagmHi. Merpaumna: KoHTEKCT o
Tekywes cocToAsdes (Digitel Preservation Testbed. Migretion: Context and Current Status), HauWoHENBHEIE
Aprues Monnadgsun, 2001

(3] DpaHuuA c3ANEKTROHHEE ApPXMBHLIE JokyMeHTsl. MpakTiqecsos pykoRoQoTeox (Les archives électroniguss.
Manuel pratique), Qepekysa apxnaos Gpasumea, 2002,

(4] HIAP: o PyEoBOACTED NO YNPAENEHEK 3NEKTROHHBIME SOKYMEHTEMH B rOCYQaPCTEEHHIX oprasaxs (Gude to the
Management of Electronc Recards in Governmenial Bodies ), HAUMOHENEHBIS ApEHER HOHHGH SAdpuadd, 2-e w3ga-
Hwe, MpeTopaa, 2000,

(5] BenwrkelpeTasda: «PYE0200eTED NO YOPSENSHMED, SHOMSPTHIS UEHHOOTY W COXDAHEHAK SNEETPOHHBIR HOHYMEH-
ToBs. ToM I, MNMpouesype. rraea & «O0ecneYesHe COXPAHHOCTH FNECTROHH X QORyMeHToRs [Gudelnes for the
Management, Apprasal and Preservation of Electronic Records. Vol I, Pracedures, Ch. 5 "Preserving Electronic
Records”), HauMoHAENbHES ADXHERl BenwkobprTaduy, 1999,

(8] CllACeoa@enspansHely HODMATABHEX GETOE, 4ACTe 36, rnaes X1-B, pazoen 1234 e YNpEaNeHHe S KT pOHHEIMA
AosymesTaMs (36 Code of Federal Regulations. Chapter X1, Subchagter B, Par 1234, "Electronic Records
Management”), HaunoransHsie Apxeasn CLULA.

A3 MyBRMKAEUMKW No TEMATHHE HACTORWEND CTAHAAPTA

(11 AMBACHER, B. I. ed. Therty Years of Electronic Records, Scarecrow Fress, 2003

[Z] BEARMAMN, O. Reality and chimeras in the presesvalion of electronic records, O-Lik Magazine, 5 {4), Apnl 19949

(& DOLLAR. G, Autnentic Electrons Records: Strategies for Long-Term Access, Cohasset Associates, 1990

(3] DOLLAR. C.M. Sekecling Storage Media for Lang-Term Access to Digital Recards, in The Information Managem ent
Journal, Vel 33 Mo, 3 (July 10589)

4] DURANTI L., EASTWOOD, T. and MACHEIL H. Freservation of the Integrity of Electronic Records, Dordrecht:
Bluwer Acadensc Publishers Growp, 2002

(5} EWAMSE, J. and LINDBERG, L. Descrizing and analyzing the recordkeeping capabilibes of metadata sets

8] HEDSTROM, M. Digital preservation: & ime bomb for digital tbreries, Computers and the Humandies, 31 (3}, 19497,

po. 180—202
¥l HUNTER, G.5. Preserving Digital Informaton, A How-To-0Do-t Manual, New York: Meal-Schuman Fublishers, Inc..
2000

(8} LAVOIE, B.F. Technology Watch Report. The Open Archival Information System Relerance Model: Introductory
Guide, nyGnULagua A0CTYIHE B ANSKTROHHOM Brade no agpecy hitp:www dpoonline orgl/docsilavale OA1S pdf

f4)  LEE.K¥YOMG-HO, SLATTELRY, O R, LU XI1A TANG and MCCRARY W, The State of the Artand Practice in Digital
Freservation, Journal of Research of the Mational Institute of Standards and Technology, (Jan-Feb 2002)

[10] ROTHEMBERG. J. Avolding Technological Quicksand: Finding a Wieble Technical Foundaton for Digieal
Preservation: A Report to the Councll an Library and Information Resources, Washinglon, DS Councel on Library and
Information Rescurces, January 1994

[11] SPFROULL, R.F. and EISEMBERG, J., (eds], Bulding an Elactronic Records Archive at the National Archives and
Records Adminlstration: Recommendations for initial Developrment, Washington, DC: Computer Sclence and
Telecommunications Board, Mational Academiss of Science, 2003

15

FOCT rocCTP54989-2012 Crpanuua: 19/24

E[(H|[id GostExpert.ru


http://GostExpert.ru/gost/gost-54989-2012
http://GostExpert.ru
http://GostExpert.ru

MOCT P 54989—20120150/TR 18492:2005

[1Z] THIBODEAU, K. Dverview of Technological Approaches to Dgidal Fresarvation in the Coming Years, in The State of
Digital Preservaton: Aninlemational Farspective. Conference Frocesadings. Washington, DC: Councilon Library and
Information Resources, April 2002

[13] VAN BOGART, J. 1996 Media Stability Stedies, Mational Media Laboratory, 1908

A4 CTangapTel MCO

[1] MECO 11798 «MAgoprau«n @ JosyMesTEUMRE — TpefoBadywa No OpraHM3agxsd xpaHeH A BREHEHEE W BUOnroTa Y-
Hex METepwances [Information and documentation — Document storege requirements for archive and library
materials)

[2] MO 147212003 «CroTembl NEQAREYHE KOCMAHECEHE JEHHE X M HHPOpMBESHH — OTHERRTRE 3PXHE HBIS M op Ma-
WHWOHHE E CHETEME — BE30Eas mogenss [Space data andinformation transfer systems — Cpen archivalinformation
ayslem — Referance model}

[3] MCO 1588012004 «¥npaaneHrs aNekTPpOHHBIMY TpafueckiMi olpaiary — MHQOPMALHA, COXpaHASMAaRn 3Nak-
TpoHHsik  cfipasom — PekoMedgauMe  no ofecneveHd  HESEMHICTA W A0CTORSRHOCTHs  (Electronic
imaging — Information stored electronlcally — Recammendations for trustworthiness and raliabulity)

[4] MCOUM3E 27002 e MsdopMaUHoHHee TerHonori — MeTtoaw Be30nacHocTh — PYROBOACTED N0 YNPAENEHWH
He30NACHOCTE WHEOPpMAL MY (Informabon technclogy — Secunty techniques — Code of practice for information
SSCUnty manageament)
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Npunoxesne 04
(CApaBoYHOE)

CEaAsHWA O COOTRETETEMM CCLINOYHBLIX MEXWOYHAPOAHLIX CTAHAAPTOR W AOKYMEHTOR CCbiNOYHLIM
HAUMOHANLHLIM cTaHaapTam Poconickon Degepaumni

OfosnausHne CounouRars [ S—
MEEIFHY PO HOTD CTaHgAanTa, T —— D RausHNE | HEAK EREDAHAE CODTOETOTEYRLLSrD HALHOHANLHON CTAaHA3QT
BOEYMENTH

WSO 126511009 — -

WCO 15485941 DT MOCT F ACO 15480-1—2007 «CHcTaME cTAKAAPTOR N0 MHOOPMEURH,
GuBNeoTeMHOMY @ MIJETENLCEOMY QEny. YNREENSHAE JOKYMEHTEMA.
Dfwue Tpelosannas

WCOITO 154809-2 - *

WCOTY 250811 o7 MCT F ACD 23087-1—2008 «CucTeMa cTAHAAPTOR NO MHOOPMALRH,
OGUBNAOTEYHOMY ¥ ME0AaTenscxoMy aeny. Npoueccsl YNDEBNEHMA SOKy-
MEHTAME. MeTanaHHLE Ona gokysedTos. Yaote 1. MpWHLHIR S

" CDD-TEE'TETE',':GLLI,HI-"I HAUWOHANEHsIR CTAHLART OTCYTOTAYET. ,qﬂl Ero YyTESpHOeHWRA pekoMeHgyaToA HonoNk30-
BATh NEPES00 HA DYCCHEW R3EIK QEHHOID MERAYHAPSAHOMD CTEHOBRTE. |-|E|ZIE EO0 Qa3H=HOMNZ MexAyYH3pIAHOMr CTRSABRTS
HAXDOHWTCA 8 ¢‘E.|:|E'FIEI‘|I:H{IM WHPOpMAUAOHHOM POHAE TEXHWHECEWE DEMMABMEHTOE M CTAHOSPTOE.

Mpuues-as e — B HacToAWeA TalnMye HCNONE3OEEHO CREOYVAELLEE YCNOBHOE GOOIHAMEHHE CTENEHKW CO-
COTEETCTEMA CTRHGAPTOE:
I0T — WOEHTUYHEA CTEXAEPT.
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MOCT P 54989—2012150/TR 18492:2005

¥OK 651.9:004:006.3 OKC 37.080:25.040.40

Knsodensle CNOBa: yNPARNeHWE QoY MEHTALKEN, MHDODMaLWA B ANEKTROHHOM BHOE, XPAHEHHME EODMA LK,
COXPAHHOCTE MHOOPMALNK, COXPAHHOCTE JANSKTPOMMEY JOKYMEHTOR, OONMOBPEMEHHER CONDAHHOCTE ANak-
TOOHHBIX O0KYMEHTOE
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PegagTop H.B. Asuroqsuka
TexHdueckdA pegastop H.C. Mpuwanosa
Koppexmop B.E. Hecmepoea
EomMnewTepsaa eepctia A Kpyaoeod

Coana s nabop 30042003, MNoanecaso s nesste B306.2013 Papmar BD = -ﬂd}g. MapruTypa Apean,
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